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PREFACE

~ As a result of departmentalisation of accounts of the Union
‘Government (Civil) in a phased manner from 1-4-1976 and

other consequential changes, like

(a) abolition of media of Exchange Accounts :

(b) replacement of the system of settlement account by
settlement through cheque|drafts in the cases of
inter-Government transactions ;

it has become necessary to revise the Account Code Voi IV
issued by the Comptroller and Auditor General of India.

2. Consequently, this code entitled ' “Account Code {61
Accountants General” is in replacement of the existing Acoowsit
Code ‘Vol. IV, It is prescribed by the President on the advice
of the Comptroller and Auditor Genersl of India wssber
Article 150 of the Constitution of India and deals primarily
with the accounts kept by the offices of the Accountants
General in respect of the State and Uniom Territory JGuvern-
ments” with which they are conmcerned, besides the limited
category of Central transactions like Central Pensions.

3. The directions and instructions contaiged in this code
shall, however, be subject to such modifications as may be
authorised by the President on the advice of the Comptroliar
and Auditor General in their application to : —

() Accounts o0 be kept by the Accountant Ganeral,
J&K and the Accountant General, Sikkim.

(ii) the classification and adjustment of transactiofie
occurring in J&K and Sikkim, relating to Centrat
Government or gnother State or Usion Territory
{Government ; and

(ili) the classification and adjustment of LFansactions
relating to a State occurring in the other States o
in the books of a Civil Accountant Genera} or «f a
non-Civil Accounts Officer.

K. LALYY
Controller General of Accoumis

Place : New Delhi.
Date: 23rd July, 1984
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ACCOUNT CODE FOR ACCOUNTANTS GENERAL

CHAPTER 1 : DEFINITION OF EXPRESSIONS USHD
AND COMPILATION OF DEPARTMENTAL ABSTRACTS

Definition of Expressions used and Introductory.

1.1 Unless the context otherwise requires, the following
expressions used in this Code have the meanings hereby assigned
to them, that is to say:

‘Civil Accountant General’ or ‘State Accountant General’ or
‘Accountant General’ means an Accounts Officer subordinate to
thé Comptroller and Auditor General of India,

“Debt Heads” means the heads of account under which thie
transactions of Government relating to Debt, Loans, Deposits,
Reserve Funds, Advances and Suspense Accounts are recordad.

“Remittance Head” refer to heads of account 0 which trans-
actions relating to remittance business are taken,

“Bank Treasury” means the treasury the cash business of
which is conducted by the Bank.

“Non-Bank Treasury” means a treasury other than a Bank
Treasury.

“State” wherever used in this code should afso be construed
te cover Union Territories with separate Legislature which are
aceredited to certain Accountants General, if the context impfies,

“Sub-Accounts Officer” means an Accounts Officer, who per-
forms ccounting functions on behalf of another Accounts Officer.

3
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The definitions of certain expressions given in “Chapter-1-
Introductory” of the “Form of Accounts of the Union and States
(Basic) Rules 1983” apply also to the same expressions in this
code.

‘Ihe articles in this chapter shall not apply in their entirety to
Staies|{Union Territories where the treasuries follow the system
of gross accounting for all-kinds of deductions made in bills such
as those in Tamil Nadu. The Accountants General who are acc-
redited as Accounts Officers of such States|Union Territories are
authorised to make such modifications in the procedure prescribed
in this chapter, as they may deem necessary, to adopt it to suit
their local requirements.

Form of Departmental Classified Abstract

1.2 Save as provided otherwise, transactions relating to
each Civil department or a major head of accouni not co-
extensive with any particular department, shall be collected for
the whcle of the. State[Union Territory with which an Accoun-
tant General is concerned, month to month in a ‘Departmental
classified abstract’. Separate Departmental classified abstracts
shouid be maintained for ‘State’ and ‘Union Territory’ transac-
tions besides separate classified abstracts in respect of transac-
tions on account of ‘Central Pensions’ occurring in the Statel
Union Territory to which the Accountant General|Director of
Audit is accredited as an Accounts Officer,

Mote 1.—One Departmental Classified Abstract should ordinarily be
maintained for each department or major head of account, but in the case of
small departments or major heads under which the transactions are few, the
transactions of two or more such departments or major heads, may, at the
discretion of the Accountant General,be recorded in a single classified abstract.

Note 2—Classified Abstracts are not {0 be maintained separately for
‘major heads relating to debt, deposit and remittance transactions. Such
transactions appearing in the Treasury Cash Accounts and List of Payments
and in the Departmental and other abstracts shall be collected from month
to month for the whole circle of account under each major head of account in
a Detail Book (see Chapter 6).

24 Fin.[84---2
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1.3. EBach Departmental C]assnied Abstract shall consist of
seven parts :—

On the Receipt side—

(1) Detail of Revenue.—A vertical column shouid be pro-
vided, in the prescribed order, for each detailed head opened
under the major and minor heads relating o the abstract and
a number of columns in their proper places for the total re-
ceipts of a treasury, etc., under each minor head. In abstracts
where transactions under more than one major head are in-
cluded, there will be columns for major head totals also. In
the case of big departments, an abstract of minor head totals
may be prepared in the same form at the end and the major
head totals worked out there, Horizontally, a line should be
provided in the abstract for each treasury, then as many lines
as the Accountant General may deem necessary for entering
receipts transferred through suspense slips from the Settle-
ment Account and the abstracts of other Departments; and
finally a line for transfers adjusted through the Combined
Transfer Ledger and Abstract prescribed in Article 1.19

In their proper places, lines are provided for totals of the
treasury transactions and for grand totals,

(2) Detail of debt, deposit and remiitance receipts broughi
to account through the deportmental abstract. This will be in
the same form as part (I) of the abstract.

(3) Detail of recoveries from payment vouchers.

On the Disbursement side :—

(4) Detail of expenditure. —The arrangement will be simi-
iar to that of part (1).

(5) Detail of debt, deposit and remittance disbursements
brought to account through the departmental abstract—The
arrangement will be similar to that of part (2).
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(6) A proof sheet for the receipt side, for each month
showing (i) tota] revenue; (ii) total debt, deposit and remit-
tance receipts; (iii) total of (i) and (i); (iv) total amouut of
the detailed head concerned under the suspense head “Depart-
mental Adjusting Account”; (v) total under the minor head
“Refunds”; (vi) total amount of cash recoveries taken in re-
duction of eXpenditure in the Departmental Abstract for the
payments; (vii) total of (iii), (iv), (v) and (vi); (viii) total de-
ducticns from payment vouchers taken as receipts ; (ix) net
adjustments through the Combined Transfer Ledger ang Ab-
stract, (x) the total of (vii) minus (viii) plus or minus (ix}
which should agree with the aggregate of the certified tota] of
the treasury schedules of receipts and of the suspense slips
representing items transferred from other sections.

(7) A proof sheet for the payment side similar to that for
receipts. '

Procedure in Posting

1.4. On receipt of the schedule and vouchers in the comi-
lation group of the Treasury|Departmental Audit Sections, the
Departmental Auditor, should compare the vouchers with the
schedules, ascertain that none are missing and arrange them in
the order of major and minor heads. He should then proceed
with the Compilation work and posting of the Departmental
Classified Abstract, After the compilation for either schedule of
payment is over, the Vouchers should be transferred to the
Audit Group of the Treasury|Departmental Audit Sections,
Gazetied Audit Sections and other Audit Sections for audit,
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Note 1.—The Accountant General may, at his discretion, allow direct post-
ing of the Consolidated Abstract without the intervention of Departmental
Classified Abstracts in the case of heads of account where the transactions are
limited and such direct posting is not attended with any risk or incovenience.

Note 2.—The term “Departmental auditor” occurring in this and other
Articles of this Volume refers to the clerk attached to Compilation group of
the Treasury/Departmental Audit Section of a State Accountant General’s
office who complies Departmental Abstract.

The term “Gazetted Audit Department” used in this Article and elsewhere
in this code refers to the section in an Acco\pntant General’s office
which audits the claims of Gazetted officers.

1.5. The amount of payments relating to each detailed head
except the head “Refunds” with the numbers of the vouchers
pertaining thereto should . be entered in a Compilation Book
(not standardised) separately for each schedule, and the total
amount of payments under each head carried into the “total”
column. It will, however, be sufficient to enter the total pay-
ment under the detailed head, with the number of lefter of
the treasury schedule, in cases in which a schedule gives the
gross amounts of all vouchers classified under a single head.
The gross, and not the net amount of the voucher should be
taken as the amount of the payment relating to the head con-
cerped, even though certain charges on the voucher may have
been placed under objection; but when a recovery relating to
an overpayment is made by short payment of an item debitable
to the same detailed head the net amount should be taken. See
also Article 1.21.

Note 1.—To facilitate posting each detailed head should be given a guide
letter or a guide number, all the detailed heads in an abstract within the minor

head of an abstract being given numbers or letters in a consecutive series.”
A symbo! may be assigned to each detailed head if this course is preferred.

Nore 2.—As form of Compilation Book is not standardised, the Accountant
General may, at his discretion device the format and prescribe the manner
and the details to be recorded therein, according to local requirements.
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1.6 Such of the deductions shown in payment vouchers as
have not been initially credited by transfer to the receipt heads
concerned in the treasury accounts should be recorded in part (3)
of the abstract,

Note 1.—Recoveries which are creditable to any of the detailed heads
under the major head to which the payments on a voucher relate as well as
recoveries which are creditable to another major head, the Departmental
Classified Abstract in respect of which is not separately maintained from the
major head to which the payment on the voucher relates, should not be treated
as deductions for purpose of this Article. See also Article 1.21.

Note 2.—Deduction shown in payment vouchers for subscriptions to
Provident Funds, which have not been accounted for as receipts in the treasury
accounts should be recorded in an appendix in Form A.C.I., the deductions
for each fund being posted and accounted for separately. From this appendix
the total deduction for each fund relating to each district should be brought into
the Deduction Register [Part(3) of the Abstract] and shown in the latter dis-
tinctly from deductions credited through the Treasury Cash Account. The
appendix should then be passed on the Fund section with a certificate to {he
effect that the totals agree with the credits in the departmental abstract.
The appendix supported by the requisite schedules may be sent to the Fund
section in two parts; the portion relating to the first schedule of payments being
sent with a certificate of agreement after the compilation of the vouchers of
that schedule and that relating to the second schedule into which the total de-
ductions of the first part also should be brought in order to give the monthly
total, after completion of the departmental accounts.

The term “Fund Section” used in this note denotes the section in an Account-
ant General’s office which maintains the accounts of subscribers to the General
Provident Fund and similar other Funds.

1.7 When all the vouchers of either schedule of payments
have been posted in the Compilation Book, the column show-
ing the total under each detailed head should be summed up,
and, if the working is correct, the total should agree with the
total of the schedule of payments after (a) deducting from the

former the aggregate amount shown as deduction from vouchers
for credit in Part (3) to Provident Funds, etc. and (b) add-
ing to the result the amount of payments on account of refunds
of revenue,
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MoTE.—In the case of account which can conveniently be proved with
the total payments of the months as entered in the second schedule of pay-
ments, because of the small size of the department or thesmall size of the dis=
trict or for any similar reasons, the proving of posting in the Compilation Book
for each schedule may be forgone at the discretion of the Accountant General.

1.8 When the entries against a treasury in the Compila-
tion Book have been posted and proved, the payments for
the month at the treasury under each detailed head except
“Refunds” should be brought together in the Compilation Book
for the first schedule. The monthly total under each head
should then be posted in parts (4) and (5) of the abstract.
The month’s total payments as shown in the second scheduls
of payments should also be posted in part (5) as a Minus entry
under the suspense head “Departmental Adjusting  Account”
of the Department.

- 1.9 After the postings in parts (4) and (5) have been
completed in the manner described above for each  treasury,
_the detailed items should be independently cast across  the
pages to the total column and, if the entries have been mads
correctly, the total of both the parts against each trcasury will
agree with the difference between the amount of (a) recoveries
from payment vouchers for credit to Provident Funds, etc., as
posted in part (3) and (b) payments at the treasury on ac-
count of refunds of revenue as posted in part (1).

1.10 When the @epartmental schedule of receipts of a
treasury has been examined as to correctness of form and classi-
fication and the classification of the items appearing under the
head “unclassified receipts” has been supplied, the amounts
shown in the schedule should be entered against the treasury
concerned under proper heads on the receipt side of the abs-
tract, those relating to part (3), being posted therein and the
rest in parts (1) and (2). The total amount of payments ap-
pearing in the two payments schedules of the treasury on ac-
count of refunds of revenue should be recorded at the same
time in the relevant columns of part (1). The total receipts
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as shown in the receipt schedule should then ke posted as 2
minus entry under the suspense head “Departmental Adjusting
Account” of the department in part (2).

1.11 When the payment vouchers of both schedules of pay-
ments, as well as the schedule of receipts from a treasury, have
been abstracted, the recoveries and receipts shown in part (3)

should be transferred to parts (1) and (2), the total relating
to each head alone being posted against it.

1.12 After the postings in parts (1) and (2) have been
completed in the manner prescribed in the two preceding Arti-
cles for each treasury, the detailed items should be cast across
the pages to the total column and, if the entries have been made
correctly, the total against each treasury should be equal to the
difference between the amount of refunds posted from the pay-
ment schedules and'the amount of recoveries from the payment
vouchers posted in part (3).

1.13 After the grand total of the transactions in all trea-
suries under each head has been made in parts (1), (2), 4)
and (5), it shall be necessary to post all adjustments made
through departmental abstracts, so that the departmental abs-
tract should include monthly all transactions, of whatever
‘nature, connected with receipts and payments of the depart-
ment, . These will be posted from the Compilation Book in
the case of suspense slips, and from the combined Transfer
Ledger and Absiract of the department, additions or deductions,

as the case may be, being made under the various heads con-
cerned.

1.14 The final stage in the completion of the abstract is
the preparation of the proof sheets in parts (6) and (7) as
prescribed in Articles 1.3, 1.6 ang 1.7.

Examination of Departmental Classified Abstracts

v 1.15 On completion, the Compiliation Book, the Appendix
referred to in Note 2 under Article 1.6 and the Departmental
Classified Abstract accompanied by schedules of receipts and
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payments, vouchers and all supporting documents should be
made over to the Section Officer who should carefully  test-
check the postings in the Compilation Book, the Appendix and
the Departmental Classified Abstract. The Classified Abstract
so checked by the Section Officer and duly passed by the Gazet-
ted officer-in-charge should be utilised as the basis of the
Consolidated Abstract.

NoTE 1.—The term ‘Section Officer’ or an ‘Accountant’ incharge used in

this code means a section officer or an ‘Accountant’ incharge of a section or sub-
section in an Accountant General's Office.

NoTe 2.—The Section officer and the Gazetted Officer Incharge of the com-
vilation Group should be held responsible for the correctness of the posting in
the compilation book in respect of items of over Rs. 2,500/~ and Rs. 10,000/-
respectively under any detailed head of account and for the tracing of the entry
in the classified abstract, !

Note 3.—Inregard to receipts the treasury accounts rendered to Accountant
General’s Office indicates in the receipt schedules the receipts classifie i by
Major, Minor and Detailed Heads of accounts without 7 details of individual
receipts. In respect of receipts which cannot be so classified, full details are
furnished separately on the basis of which the receipts are classified in Accounts
Offices under the relevant Major, Minor and Detailed Heads of Account.
If these details are found to be «nadequate, complete details have to be obtained
from the concerned authorities for correct classification of the receipt trans-
actions in question. After classification of the receipts, the receipt schedules
together with the Compilation sheet and other supporting documents should be
submitted by the Departmental Auditor to the Section Officer/Branch Oficer
for check of the classification to the extent prescribed for the purpose.

Departmental Consolidated Abstracts—Form and Metkod of
Posting

1.16 (a) The next process shall be the preparation, in Form
AC.22, of the Departmental Consolidated Abstracts of  re-
venue receipts and service payments as brought to account in
the Departmental Classified Abstracts. Columns  shall be
provided for monthly progressive totals under major heads,
minor heads, sub-division of 3 minor head, and detailed heads.
In their proper places, columng shall also be provided for pro-
gressive totals under each sub-head of a Grant or unit of ap-
propriation, against which appropriation audit is required to be
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conducted. Progressive totals for cach sub-head of a Grant
or unit of appropriation and for each major head should al-
ways be filled in, but in other cases progressive totals may be
filled in at the end of the year or whenever they are necessary
to supply departmental requisitions, to facilitate watch over
actuals, or for any other purpose. Unnecessary totalling should
be avoided * wherever possible.

(b) Every head of account, under the Revenue and Serviee
heads concerned, for which a column is provided in the De-
partmental Classified Abstract, must appear in the Departmental
Consolidated Abstract also, and against it must be entered the
total of the month’s entries as there recorded.

1.17 The totals of the receipts and payments should then
be checked with. the corresponding totals in the Departmental
Classified. Abstract and, when these are agreed, the Congolidat-
ed Abstract should be sent to the Book Section. Similarly,
after the preparation of March Final Accounts, the Consolidated
Abstract should be sent to the Book Section for the action indi-
cated in Article 6.12. .

Note 1.—No. separate Consolidated Akstrpct nced he prepored for the
transactions brought to account in the Classificd Abstract of treasury paymnents
of the Public Works Department. The transactions should be incorporated in
the  General Consolidated Abstract of Public Works transactions’¥
which may be maintained either in the compilation group of the
Treasury/Departmental Audit Section or in the works Audit Department
according to local convenience, see also Article 2.7.

NoTE 2.—The term “Book Section or “Book Department’ wherever used
in this Code means the Section or Department of an Accountant General’s
office which prepares comsolidated monthly and annual accounts for the
account circle as a whole.

The term “Works Audit Department” wherever used in. this Code denotes
the Sections in a Civil Accounts Office which compile the Classified Abstracts
of Public Works transactions from the monthly accounts received from the
Public Works Divisions (vide Chapter 2). '

Review of Consolidated Abstract
1.18 The section officer should scrutinise the Consolidate

Abstract intelligently and see whether the figures under any

head are so abnormally high or low as compared with those of the
24 Fin./84—3
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previous months as to raise a doubt whether there has been
misposting|misclassification. If any doubt is aroused, he
should carry out the necessary scrutiny with reference to the
details of the doubtful item and should satisfy himself about
the correctness of the figure before submitting it for the ap-
proval of the Gazetted officer-in-charge.

Transfer Entries

1.19 Corrections and adjustments within a departmental
account should be effected by means of transfer entries . in
accordance wiih the procedure laid down in Chapter 7. If an item
in a transfer entry has to be taken to a head in  another
Departmental account in the accounts of the same Govern-
ment it should be classified in the transfer entry as pertaining
to the suspense thead “Departmental Adjusting  Account”
relating to the other department. The transfer entry with the
necessary suspense slip should then be sent, for acceptance
and return, to the section which maintains the Detail Book
or Departmental Abstract in which the transferred item will
be finally adjusted under the proper kead. When received
back with the acceptance, the transfer entry will be posted
in the Combined Transfer Ledger and Abstract in Form A.C. 25,

* The section to which a transfer entry is sent with a suspense
slin for acceptance should retain the suspense siip and deal
with it in the same way as if it had been received with  the
departmental schedules of 2 treasury.

1.20 If an item of receipt of payment relating to  the
Ceutral Government (other than Central Pensions) is wrongly
included in the schedule of State receipts or payments, the
amount should be credited or debited as the case may be,
to the Suspense head “858 Suspense Accounts PAO Suspense
—items adjustable by Ministry|Department in the State classified
Abstract”. At the same time,  the relevant patticulars  of
receipts/payments should be passed on to the section dealing
with inter-Government Settlement Accounts in the the office
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(which is generally called Account Current Section)  for
eventual Cash settlement with the concerned Pay and Accounts
office of the Ministry|Depariment, in terms of the procedure
set forth in Article 5.16 of chapter 5 of this code.  This
procedure applies mutatis mutandis when an item of State
receipt|payment is wrongly included in the schedule of Central
receipts or payments (except the Central Pensions).

In respect of items of receipt|payment relating to Central
Pensions wrongly included in the State schedule of receipts|pay-
ments the amount should be credited or debited as the case
may be, to the head ‘886 Adjusting Account between Central
and State Governments’ in the State Departmental classified
Abstracts of pensions. At the same time, the Departmental
Auditor concerned will prepare a transfer entry for incorpora-
tion in the Central Section of Accounts in which debit or
credit for the amount in question, should be given to ~ the
head “Adjusting Account between Central and State Govern-
ments” by corresponding credit or debit either to the appro-
priate trial head of account or to the relevant Departmental
Suspense head, as may be considered necessary or suitable-
Except as provided otherwise (vide second sub-para of Article
5.5 of chapter 5) this transfer entry should invariably be
included in the Central Accounts of the same month. This
procedure applies mutatis mutandis when an item of State
pension receipt|payment is wrongly included in the schedule
of Central receipts|payments.

1.21. The recoveries of overpayments whether made in
cash or from payment vouchers shall be posted direct under-
the servicei head concerned in the Compilation Book as
reduction .of expenditure irrespective of whether they relate
to overpayment pertaining to the current year or to any previous
year.

Note.—If a recoery representing an over payment of the current year

is made by short payment of an item debitable to the same detailed head, no
separate adjustment is necessary., See also Article 1.5.
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CHAPTER 2—CLASSIFIED ABSTRACTS AND SUMMA-
RIES OF PUBLIC WORKS AND' FOREST TRANSACTIONS

Cempilation of classified Abstract of Public Works Transactions

2.1 Transactions of the Public Works Department take
place in the Treasuries as well as in the various Public Works
" Divisions. Transactions occurring at treasuries and included in
the accounts rendered by them are dealt with in Accounts
Offices in the manner prescribed in Chapter 1. The accounts
received from 'the Public Works Divisions after preliminary

examination in regard to classification shall be posted in
the Public Works Classified Abstracts which shall be prepared

in a form similar to that of other Departmental Classified
Abstracts.

In he Public Works Classified Abstract, the total receipts
and disbursements shown in the accounts of the  various
Public Works Divisions and the supporting schedules shall be
collected month by month under the major, minor and
detailed heads of accounts concerned. As only the decreaselin-
crease in cash balances during a month is shown in  the
receipt|payment side of the Divisional Accounts the differences
between the opening and the closing balance shall be credited|
debited under the head “871—Departmental Balances—Civil—
Public Works cash balance”, thus securing agreement of the
totals of receipts and disbursements in the classified abstract.

Registration of Details
2.2. The Classified Abstract should be the main record, so
far as the entire account circle is concerned, in respect of the ol
lowing :— :
(1) receipts of the undermentioned classes,  classified
under major, minor, sub and detailed heads :—

Revenue Receipts ;
Receipts and recoveries on Capital Account ;
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(2) refunds of Revenue, classified under major, minor
sub and detailed heads ;

(3) other expenditure transactions, classified under major
and minor heads, and such other heads of account
as are declared to be units of appropriation, or are
distinct suspense heads;

(4) debt head (including remittlance) transactions,
classified under major and minor heads and sub-
divisions of minor heads.

Weorks Audit Summaries

2.3. The Accountant General, shall at his discretion, pres-
cribe the amount of other details tg be recorded cither in the
classified abstracts or in the subsidiary summaries maintained
in the Works Audit Department known as the Works Audit
Summaries. The information contained in these summaries may
be utilised for preparation of the statements required for Finance
Accounts and the Combined Finance and Revenue Accouats

of the Central and State Governments (See Chapter 9) as well as
any proforma annual accounts (See Appendices 1 and 2).

Divisional summaries are prepared monthly or as often in
a year as may be necessary for the purpose of either furnishing
statistical information required by Government or of facilitating
preparation of State Summaries. Tf the preparation of State
Summary becomes necessary monthly or oftener than three or
four times in a year, it will be convenient to record all the defails
in the Public Works Classified Abstracts. At the close of the
year it is essential that the total of the transactions of the year
for the entire circle of accounts under each head excluded from
the classified abstract should be worked out through Works
Audit Summaries.
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2.4 The summaries prescribed in the preceding Articl: should
be prepared ag indicated below :—

(a) in respect of transactions of the classes enumerated
below—from the audited Divisional Schedules per-
taining thereto (See Chapter 4 of Voume III of
Account Code)—

Revenue and other Teceipts ;

Suspense Accounts ;

Deposits; EL
Takavi Works Advances S

Refunds of Revenue.

(b) in respect of other transactions (including works
expenditure included in the accounts of Deposits
and Takavi Works Advances) from the Works Audit
Registers prescribed by the Comptroller and Auditor
General, which show all the necessary totals includ-
ing those for detailed heads of expenditure subordi-
nate to each unit of appropriation.

2.5 The forms of the summaries may te prescribed by the
Accountant General according to local requirements. In respect
of revenue and expenditure transactions connected with works
of the Central Government Departments such as Military Engi-
neer Services, etc., the execution of which is entrusted to the
Public Works Department as a standing arrangement, and for
which the Accountant General acts as a sub-Accounts Officer
of another Accounts Officer suitable summarics may be main-
taned or compiled wherever necessary, for furnishing such
accounts or statistical information as may be required by the
latter Accounts Officers or other Authorities, ¥

In writing up the summaries, the arrangement of the pres-
cribed major, minor and detailed heads should be observed
strictly; and, as far as possible the results brought out should
be reconciled with the corresponding figures in the relevant
Classified Abstract, the respongsibility for this agreement being
placed on a member of the superintending staff,
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Treasury Audii Summaries ef Public Werks Transactions

2.6 Revenue and expenditure transactions of the Public
Works Department which are brought to account direct on the
books of the Accountant General will not enter the Monthly
Accounts of Divisional Officers and will, therefore, be excluded
from the Works Audit Registers as well as the summaries of
the Works Audit Department. These transactions should eordi-

| narily be entered in the Departmental Classified Abstract in

full detail, but if the Accountant General finds it more con-
venient, the details below the units of appropriation may be
excluded from the Departmental Classified Abstract, in respect
of expenditure transactions, provided that suitable summaries.
are maintained in the Departmental Audit Sections in respect of
the excluded details. Subsidiary registers will, in any case, be
necessary to summarise in detail, the receipts relating to pro-
jects for which separate revenue accounts have to be maintained
(vide paragraph 8 of Appendix 2).

Consolidated Abstract

2.7 The next process shall be the preparation of the Corso-
lidated abstract of the State Public Works transactions as brought
to account in the monthly Classified Abstracts. The Consolidat-
ed Abstract shall be in the same form as the Consolidated.
Abstract for other Departments (vide Article 1.16) and the
transactions brought to account in the Classified Abstract of
the treasary payments of the Public Works Department shall
also be incorporated in this Consolidated Abstract.

Classified Abstract of Forest Transaciions

2.8 The transactions of the month shown in the Divisional
Accounts should be posted in a Classified Abstract for each
Forest Circle. The transactions accounted for by the Forest
Officers under the heads “Book Transfers—Government of the
State of—" should be shown by the Accountant General in

the Classified Abstract under the head “Inter-State Suspemse
Accounts”, The Classified Abstract should contain columns in
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which can be exhibited the transactions of each Forest division
in each month and also separate columns for the exhibition of
monthly progressive totals of the C:-cle. It should open with the
cash balance of each division as Liought forward from the pre-
vious month’s accour!, and the resulting balance should be
proved by comparison with the total of the cash balances as
certified in the Cash Accounts of the several divisions.

2.9 On completion, the Departmental Cliassified Abstract,
accompanied by the schedules of receipts and payments, vou-
chers and all supporting documents, should be made over to the
Section officer, who should carefully check the classification of
receipts and expenditure. The Classified Abstract so checked
and passed by the Gazetted Officer-in-charge should be utilised
as the basis of the Consolidated Abstract.

Note 1.—For the purpose of this Article, the classification entered on the
vouchers which the Section Officer and the Gazetted Officer have checked as
part of their concurrent review may be treated as checked for the purpose of
this review.

NoTE 2.—The Section Officer and the Gazetted Officer should see that the
vouchers reviewed by them in respect of classification have been correctly
posted in the Classified Abstract. In the case of those vouchers the audit
of which is permissible after compilation of the accounts, this check may be
exercised at the time the vouchers are reviewed. The postings of Gazetted
Audit voucher should be checked to the extent of the review done in theGaze-
tted Audit Department and hs postings of the pre-audit vouchers shouldjbe
ckecked to the extent of the review prescribed for post-audit vouchers receive
with the treasury schedules.

2.16 The accounts of the month being thus proved, the
Classified Abstract should be utilised as the basis of the Consoli-
dated Abstract which should be compiled through a separate
Classified Abstract in which the total state figure under each
head shali be worked out. The Accountant General will lay
down the detailed procedure for the compilation of, and the
extent of the details to be recorded in the Consolidated Abstarct.
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2.11 The accounts of Forest Officer’s transactions should
be incorporated in the accounts of the month to which they
relate, and no departure from this rule should be permitted in
respect of the accounts of any division except in unavoidable
circumstances, such as very late receipt of the Divisional Offi-
cer’s Cash Account.
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CHAPTER 3—DEPARTMENTAL COMPILED OR TASH
ACCOUNTES

General

3.1 Besides the weasury accounis, the  divisional
accounts of Public Works and Forest transactions, accuunts are
received from certain other departmental officers for the depart-
mental commercial undertakings, such as, departmental Milk
Scheme etc., functioning under them and from Pay and Accounts
O{ﬁces of State Governments functioning at their Statc Capi-
tals.

Compiled accounts to be rendered by Departmentai Officers)
Pay and Accounts Officers
3.2 In such cases, the concerned Departmental Officers|
Pay and Accounts Officers are placed in funds with the bank
directly by the Government through the Accountant General
or otherwise, and are empowered to draw money by cheques
upon the bank for their requirements with reference to bills
drawn by them. These officers render monthly compiled accounts
(along with or without the vouchers| schedules as may be decid-
ed in each individual case), and a list shewing the particulars
of cheques drawn by them. :

Treatment of the compiled accounts

3.3 These compiled accounts of departmental officars and
of the Pay and Accounts Offices are to be dealt with in the same
manner as treasury accounts, Classified and consolidated abstracts
should be prepared in form similar to those described in Chapter
1 of this Code. The expenditure shown in these compiled ac-
counts of departmental officers are to be brought to account
under the relevant major|minorjsub-head of account, affording
contra credit to the head ‘870—Cheques and bills—Departmen-
tal cheques’ or ‘Pay and Accounts Office cheques’ as the case
may be, with suitable sub-heads being opened for each specified
department or scheme. The Pay and Accounts Offices, however,
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perform all the functions of a State Treasury and also render
compiled accounts to the Accountant General.

Reflection of cheques drawn by departmental Officers in Trea-
sury accounts and treatment in A.G’s Office

3.4 The paid cheques  pertaining to departmental oificers
received from the bank by the treasury (or by Pay and Accounts
Office), will be forwarded to the Accountant Genera! along
with the daily scrolls, after being accounted for in the list of
payments by the treasury (or by the Pay and Accounts Office
in the compiled accounts) as debits under the head ‘870—
Cheques and bills—Departmental cheques’ and sub-head con-
cerned, The credity and debits under this head will b= tinked
in the Accountant General’s Office. A suitable broadsheet will
be maintained by the Accountant General for watching the final
adjustment and outstandings under the head ‘870— Theques
and bills—Departmental cheques’.
{i.e. relevant sub-head).
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CHAPTER 4—STATEMENT OF DISBURSERS’ ACCOUNTS
y Posting the Statement
Treasury and Departmenta] Accounts

4.1 The last stage before handing over the Cash Account
and the List of Payments of a treasury to the Book Department
should be the posting of the balances and the totals in the State-

ment of Disbursers’ Accounts. This statement should be main-
tained in Form A.C.2 separately for Central and State trans-

actions. Each district auditor, as he completes his examination
of a treasury account, should post in the Central or State State-
ment, as the case may be, the entries of Central and State trans-
actions relating to the treasury, the figures being taken from the
Closing Abstract appended to the Cash Accounts.

™= Note.—The term “district auditor” used.in this Article is the designation
of the clerk in a Civil Account Office who is responsible for Tthe adjustment
of the entire treasury account of a district.

4.2 Similarly, each auditor, as he completes his Depart-
mental and Debt Head Abstract, should post iz the relevant
Statement of Disbursers’ Accounts the total receipts and pay-
ments which must be equal, from the receipis and payments
abstracts respectively. If the number of departmenta) abstracts
in an accoumt circle is large, a separate sheet in Form A.C.2
may be maintained for the departmental abstracts alone and the
totals from this sheet may be posted into the main form.

4.3 The entries in the Statemenis of Disbursers’ Accounts
should be made in the same orde: as is observed in the Cash
Balance Report. The Bank Account should come first, and after
it the districi accounts, the Departmental Adjusting Accounts,
and the various departmental accounts in detail ; bui, as the
Bank Account, the Departmentai Adjusting Account and the
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various departmental accounts have no balances, the oniy
columns to be filled in against them will be the receipts and dis-
pursements columns, the entries in which will be equal.

Local Remittanceg in Transit

4.4 Next in order to the departmental accounts should come
ihe head “Remittances in Transit—Local”, which, being a minor
head under major head “899-Cash Balance”, functions like
a disburser of officer holding a portion of the Government balanc-
es. Its opening balance will be the amount of local remittances
in transit at the beginning of the month, and its closing balance
that outstanding at the end of it ; and these amounts taken from
the Remittance Check Register mamtamed separately in a pres-
cribed form should be posted accordingly. The entire amount of
the opening balance should then be posted under disbursements,
and that of the closing balance under receipts (carz  Deing
taken that the amounts enteréd here as receipts and disbursements
are also posted into the Detail Books as receipts and disburse-
ments, respectively, under the head “Remittances in Transit-—
Local” per contra debit or credit to the head “Cash Remittances
between Treasuries and currency chests”.

Inward Settlement Account Absiracts

4.5 The totals from the Abstracts of Inward Settlement
Accounts should then be posteg in the relevant statemen:

Completition in the Book Department

4.6 The Statements of Disbursers’ Accounts musi be com-
pleted in the Book Department’ by the entry in them of the
amounts which pass into the Detail Books through the Combinad

Transfer Ledger and Abstract. An abstract, in the following

4
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form, of the entries in that Abstract must be drawn up at foot

of that document :— R |
Debits Credits
Nature of heads
A B C D
Deduction | Additions Additions | Deductions
from ° to to from
Receipts Disburse- Receipts Disburse-
[ ments \ ments
Rs. P. Rs. 128 Rs. P Rs. P
323 0 Revenue Heads i34 0O
1,247 O | Service charges 721 O
‘ 1,117 0| Debt and other heads 1,832 0!
323 0] '2,364 0! ' OTAL 1,966 0 721 0
2,687 0| Total Debit and 2,687 O
Credits.
Column C diminished by Column A . . . . . 1.642
1,642

Column B diminishéd by Column D

The figures are inserted to show how the calculations should
be made. Those in the first three lines should be takes, by total-
ling, from the Combined Transfer Ledger and Abstract; the fifth
line will be found, on cach side, by adding the pair of figures
in the fourth line and must be agreed, before going fusther, with
the totals of the Combined Transfer Ledger and Abstract; the
figures in the sixth and seventh lines w111 be brought out, by
subtraction, from the fourth.

The figures in the last two lines (which will be equal} should
be posted in the Stateinent of Disbursers’ Accounts against the
head “Transfers”,

NoTte.—In the Account office where the deparimental system of account
is followed the drawing up of the abstract may be discontinued at the discre=
tion of. the Account Officer.
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4.7 Lastly, the balances under the head “Reserve Bank
Deposits—State” should be eatered in the State Statement, the
debit or credit balances under this head being entered in the
column “Receipts” or “Disbursements”, ag the case may be, and -
the closing balance of the previous month being entered in the
column opening balance. Care should be taken to enter in the
Detail Book against the head “Reserve Bank Deposits” under
Receipts or Payments, as the case may be, the amounts shown
in the Statement of Disbursers’ Accounts under this head.

CHECK OF TOTALS

4.8 The Statement thus prepared will bring togethér the
aggregate of the months® receipts and payments with the opening
and closing balances of all officers rendering accounts to the
Accountant General, and so furnish an effective check on the grand
totals of the several Consolidated Abstracts as made out in the
Abstract of Major Head Totals prescribed in Article 6.10. The
latter shows the amounts received and paid on all accounts, the
Statements of Disbursers’ Accounts the amounts received and paid

&7 all Accountants. The grand totals of receipts and payments in
both should therefore be equal. ' ;

¢

4
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CHAPTER 5. INTER-GOVERNMENT TRANSACTIONS
AND THEIR ADJUSTMENTS

I—INTRODUCTORY
5.1 The general outline of the procedure connected with «the
settlement of transactions between a State Government and the
Central Governiment (including, those of Railways, Posts, and
Telegraphs - and Defence) . and between one State Government
and another is set forth in this chapter. There are two procedures

which are adopted in dealing with such settlement, as indicated
below : — '

(i) By sending advices to the Central Accounts Section
of the Reserve Bank of India, Nagpur, by the
Accounts Officers concerned to increaseldecrease the
balance of the Government concerned per contra
decrease|increase of the other Government, with
reference to the vouchers, Schedules or other parti-
culars of Inter-Government transactions, These are
initially “treated gemerally as “Remittance trans.
actions” by the Civil Accountants General. :

(ii) By actual cash settlement through cheques|demand
drafts being exchanged between the Accounts officers
concerned, keeping initially the amounts under
‘Suspense’ pending clearance of the same  on
realisation of proceeds of such chegues|drafts.

The first procedure is adopted in the following cases in Civil
Accountants General offices :—
(a) Accountg of ‘Inter-State Suspense’ (i.e.) transactions
between States’ inter-se;
(b) Repayments of loans taken by States from the
Central Government and of the payments of interest

thereon by the State Government to the Central
Government, Ministries|Departments;
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(c) The special case of pensions (including commuted
value) in respect of retired High Court Judges paid
through State Treasuries or Public Sector Barks,
which are, under certain constitutional provisions, re-
quired to be ‘charged’ on the Consolidated Fund of
India, pending recovery of equivalent amounts from
the States concerned, (Details of procedure in this
regard are indicated in Article 5.8 below);

(d) Transactions connected with ‘Resegve Bank of India

Remittances® occuring in State Non-banking treasu-
ries|Sub-treasuries; and

(e} Such other cases as may be specifically presmiibed by
the President on the advice of the Comptroller and
Auditor General of India.

The second procedure of Cash setilement by exchange of
vheques|drafts by the Accounts Offices concerned is adopted in all
other cases of inter-Government transactions between State|Unioy

Territories, on the one hand and Central Government (including
Railways, Posts and Telegraphs and Defence) on the other.

-

ti—Method of adjustment under the first procedure (Proceaure
of adjustments by advices to Central Accounts Section of
Reserve Bauk of India).

5.2 All transactions adjustable between State Governmenis
inier-s, and between a State Government and Central Govern-
ment covered by this procedure (briefly cited as R.B.I. advice
procedure) shall be initially brought to account in the State Section
of Account under the heads “893-Inter-State Suspense” or “886-
Adjusting Accolint between Central and State Governrents”
respectively, as the case may be. In respect of the hesd “Inter-
State Suspense Accounts™ there shall be sub-heads for each State
Government.

In respect of “Adjusting Accolint between Central and Staie
Governments”, for each item of credit/debit there shall be a
corresponding debit-credit under the same head in the Central

24 Fin./84—5
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Section of Accounts. The contra credit]debit in the Censral
Section of Accounts should be to the appropriate final head {&.g.
in respect of “Central Civil Pensions” transactions occuring
through State non-banking treasuries|sub-treasuries) or io such
Debt, Deposit, Suspense and Remittance Heads as are authorised
for operation in the Central Section of Accolnts of the Accoun-

tant General (e.g. Accounts of Union territories accredited to
the Accountants General).

Nore.—An original credit or debit appearing under the head M Adpusting
-Account between Central and State Governments” in the accounts of 2 Go-
vernment will denote the amount payable by or to that Government, (% or
by the other Government,

5.3 Central transactions, which are initially accounted for
under “Adjusting Account between Central and State Govern-
ments”. in terms of article 5.2 obove, and which are frequently
required to be settled weekly or at other prescribed intervals with
the balance of the Central Government with the bank, during :he
course of a month, without waiting for the closure of a month’s
account, should be consolidated by the Accountant Generai in
Pari-I of the Register of adjustments with the Reserve Sank
(Form A.C. 3) and advices should be sent by him in Form A.C. 4
at periodical or other prescribed intervals, to the Central Ac-
counts Section of the Reserve Bank of India, Nagpur, (briefly
cited ag C.A.S., R.B.I. Nagpur) for making necessary transfers
of the balances between the ‘Central’ and ‘State’ Governments,
Other Inter-Government transactions including those relating to
‘Inter-State Suspense Accounts’, whether appearing in the
Treasury|Department or other inward settlement Accounts, or
originating in the books of the Actountant General by transfer
entries, should usually be advised to the CAS, RBI, Nagpur for
adjustment once a month as soon as the accounts of g month are
closed. By mutual agreement between State Governments con--
cerned and in consultation with the Bank, arrangements mdy,
however, be made to effeot adjustments through the Bank at
more frequent intervals, in the circumstances warrant,
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Exception

In case of tramsactions on account of repayment of Central
joans and payment of fnterest thereon, the head ‘Adjusting
Account between Central and State Governments’ ig not operated,
but advices are issued by the Accountant General crediting the
head ‘Central Accounts Office—Reserve Bank Suspense’ under
*858-Suspense Accounts’, per contra debit to the relevant Public
Debt|Interest Head. The clearance of the Suspense head is effected
op receipt of the clearance memo from the Bank, by minus
crediting the suspense head “Central Accounts Office-Reserve
Bank Suspense” per contra credit to “875-Deposits with Reserve
Bank—Reserve Bank Central Accounts Office”.

5.4 The Central Accounts Section of the Bank will carry oui
the adjustments in' the account; of a montk, if the necessary
advices telating to that month are communicated to it not later
thap the 7th of the succeeding month, the advices issued on that
date by distant States being sent by telegram. On the 7th of
zach month (except April) or on the previous working day, if
the 7th happens to be a holiday, a memo should invariably be
sent to the Central Accounts Section of the Bank intimating the
number and date of the last advice sent to the Bark for adjust-
ment in the accounts of the previous month. The special procedure
for sending advices in respect of March transactions is laid dowa
im the following Article.

March ransaciions

5.5 Inter-Government adjustments in respect of iransacgons
pertaining to a financial year will not be carried out by the
Bank in the accounts of that year, if the necessary advice is not
sent by the 25th of April of the sweceeding year at the latest.
Special steps should therefore be taken to collect and settlc so
far ag possible all cash and book transactions involving inter-
Govcrnment adjustments that originate towards the close of the
year and to advice the necessary transfers to the Central Accounts
Sectinn of the Bank by the 25th April. The Accountant General
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should obtain in proper time from Treasury officers and Depart-
mental Disbursing Officers rendering accounts to him, returns of
mter-Government transactions taking place in March in advance
of the submission of accolunts for that month. The inter-Govern-
ment iransactions thus collected from the different sources and
those arising from a preliminary awdit of treasury and depar-
mental accounts for March should be advised in batches to the
C.A.8., Reserve Bank on the Sth, 15th and 25th of April. by
telegvam, if necessary, or on the previdus day if any of these
dates is a holiday; for necessary adjustments against the balances
of the Governments concerned in the accounts of March. Ar
agvice of adjustment should invariably be sent to the C.AS.,
Reserve: Bank of India, Nagpur, on each of these dates, & nil
catement being rendered when therc are no adjustments to be
communicated. The last advice to be issued on the 25th of April
should include a certificate of the Accountant General that no
furtber adjustment will be intimated to the Bank for inclusion
it the Accounts of the previous financial yeas.

As inter-government transactions pertaining tG a financial
vear will not be settled and finally adjusted in the accounts of
that year if they come to notice after 25th April of the following
vear they should be eft outstanding under the head ‘Adjusting
Accoumt between Central and State Governments’ in the section
of {he accounts in which they originate or under ‘Inter-State
Suspense Accounts’, as the case may be but care should be taken
to sz that these outstandings are cleared at the earliest possible
opportunity in the accounts of the following vear through the
requisite advices to the Bank.

Register of Adjustments and Advices

3.6 As laid down in Article 5.3 above, after consolidating the
weansactions involving adjustments between the Central and State
Governments through the Bank in Part I of the Register in Form
AL, 3 in the appropriate columns, the net total of the dehits
and credits worked out in this past should be taken at the end
of zach prescribed period (which may be less than & month),
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io part I of the Register in which the un-adjusted balance of
the previous month under the head ‘Adjusting Account between
Central and State Governments’ ag worked out in part 11 of the
Register should also be brought forward, Adjustmifnts betwecu
Central and State Governments which are initiated by the
Accountant General with the Bank, without passing on the tran:-
actions initially through the head ‘Adjusting Account between
Central and State Governments (vide Exception below Art. 5.3)
should also be entered in part II in the appropriate columas.
Advices of adjustments in Form A.C. 4 should then he prepared
on the basis of figures worked out in this part (part-II) and sent
i0 the Central Accounts Section of the Reserve Bank of {ndia
for necessary transfers between the balances of the Central and
State Governments. ;

Part ITI of the Register should bring together the credily and
debits mder the head ‘Adjusting Account between Central and
State Governments’ brought to account from all sources in the
State Accounts ang abstracts of several seciions of the office.
The credits and debits worked out in this part in a month should
be agree with the State Detail Books for Receipts/disbursements
ander the head. The unadjusted balance at the end of the month,
should be transferred to Pari II of the Register of the next
month, for inclusion in the next advice to the Bask,

NoTB 1.-—Part 111 of the Register may at the discretion of the Actoumant
ieneral be posted direct from State Detail Books (Parts 1 & I); in that case
the unadjusted balance at the end of the month worked out in the Register
should be agreed with State Ledeer (Forms A.C 27, 28}

Note 2.~—The totals of creditg and debits appearing under the hiead “Ad-
isting Account between Central and State Governments” appearing in the
State Section of accounts of an Accountant General should agree respectively
with the totals of debits and credits underithe same head in the Central Sec-
tion of Accounis every month. The Acconntant General should see thai
this agrecment is effected every month. In making this agreeme nt, allowance
ihould vecessarily have to be made for differences which may arise in certais

Bxes for example, in the accounts of March, differences may arise owing
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ine 1act that transaciions of a year between Central and State Government:
whicl come to notice after the 25th April of the following year may be ad-
.steé under this head in the Central State section without a corresponding
.djustment being made in the State/Central section pending clearance in the
Iawing yeat's accounts videlArticle 5.5,

were 3.—The advices of adjustments in Form A.C 4 relating to & fnan-
L vear issued to the Bank should be numbered serially for each menth.

(tearance of the head ‘Adjusting Account between Central and
State Governments’

5.7 When a State Accountant General receives intimatior
t:0m the Central Accounts Sectjon of the Bank in Form AC 5
(nat adjustment against the balances of the Central Govarnment
anei of hig State has been made in its books as advised by his,
ihe nei debit or credit adjusted by the Bank against the balance
of his State shoukd be credited or debited in the State section of
his accounts to the head ‘875-Deposits with Keserve Bank—
neserve Bank Central Accounts office, by per contra adjustment
spains: the head ‘Adjusting Account between Central and Stat:
Cjovernments’, At the same time the State Accountant Genera!
hould clear the outstandings under the head ‘Adjusting Account
betsreen Central and State Governments’ in the Central Sectiow
of his accounts by debit or credit to the head ‘875-Deposiis with
feserve Bank-—Reserve Bank Central Accounts Office’.

le respect of adjusiments against State balance initiated by
the Central Accountant: General, the outstanding under ihe
head Adiusting Account between Central and State Governmenss
sould be cleared by them on receipt of the ciearance memoran-
dum from the Bank (Form A.C 5) per contra debit or credit to
the head ‘R75-Deposits with Reseive Bamk—Resgrve Baok
Centra! Accounts Office”.
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(learance memoranda in respect of adjustments agaimst
Central balances will be sent by the Central Accounts Section of
{pe Reserve Bank to the Accounts K Officer from whom the
Advice of adjustment is received.

Nore—lIn order to avoid exaggeration in accounts, the oursiandings
under the head ‘Adjusting Account between Central and State Governmenis
should be cleared by making deduct entries under the [head on the debit and
credit sides. 1

Adjustment of pensionary charges recoverable from State Govern-
«ents but charged in the first instance on the Consolidated
fund of India under certain Articles of the Constitution.

5.8 In cases here pex}si_ons (including commuted value of
pensions) in respect of retired High Courts Judges who have
served under State Governments are, under certain Articles of
ihe Constitution, charged on the Consolidated Fund of India,
but are subsequently recovered from the State Governments
concerned, the initial payment of such pensions made through
Treasuries of Public Sector Banks should be debited directly
against the Central balances in the Central Section of the State
Accountant General’s accounts and shown as expenditure ‘Charg-
e’ on the Consolidated Fund of India in terms of Article 112
(3) (d) (iii) of the Constitution under the head “266-Pensions and
other Retirement Benefits-—-Pensionary charges in respect of High
Court Judges”. The actual recovery from the State Governments
should be effected by operating upon the head ‘Adjusting Accolunt
hetween Ceniral and State Governments’ and making necessary
monetary settlement with the State Governments through  the
Central Accounts Section of the Bank, in accordance with the
procedure prescribed in Article 5.6. In cases where the pensions
are paid initially through a Public Sector Bank or a State Treasury
located outside the jurisdiction of the State from which the judge
retired, the recovery of the pegsions from the concerned State
will be effecied by the Accountant General of the State in whose
Central Section, the charges initially stand debited, by operating
upon the head, “Inter-State Suspense Account—Government
of. %!
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£ learance of l1nter-State transactions through the Bank

5.9 All Inter-State transactions brought to account in 4 month
iz the various accounts and abstracts in an Accountant Gene-
ral’s office should be brought together for the whole accouit circle
in part JII of the Register of Adjustments with the Reserve Bank
{Form A.C. 3) and the net credits and debits worked out in
this part under the head ‘Inter-State Suspense Accounts’ should
be transferred to the relevant columns of part II of the Register
after agreement with the Detail Book., An advice of adjustmeant
should then -be prepared in Form A.C. 4 on the basis of fgures
zatered in this part and sent to the Central Accounts Secticm of
the Bank for the necessary transfers between the balances of the
griginating State and each of the other States concerned. Simul-
taneously, copies of the advice supported by schedules, vouchers
and other papers should be forwarded to the Accountants Genz-
ral concerned to enable them to incorporate the tramsactioms is
their books.

On receipt of intimation of adjustment from the Bank ta
Form A.C. 5 the Accountant General who initiated the adjust-
ment, should clear the outstandings, in his accounts under the
head ‘Inter-State Suspense Accounts’ by making deduct entries
by per contra credit or debit to the head “875-Deposits with
Reserve Bank Deposits—Reserve Bank Central Accounts Off-
ce”. When a copy of the same intimation is received by the
other Accountant Geperal concerned, he should make ar, adjust-
ment in the State Section of his accounts under the head ‘Central
Accounis Office—Reserve Bank Suspense’ by per contrs de-
bit or credit to the head ‘875—Deposits with Reserve Bank—
Reserve Back Central Accounts Office’. Suitable sub-heads
may be opened under the head ‘Central Accounts Office—Reser-
ve Bank Suspense to correspond with the different Accounts Off-
Cers operating the Central Accounts Section of the Bank.

NOTE ¢ The Provisione of Note 1 Under article 5, 6 also to the entries
'made in part 11 of the register under the head ‘INTER STATE
SUSPENSE ACCOUNTS’®
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Monthly Statement of Adiustmeni against Central Balances

5.10 The Central Accounts Section of the R.B.I. at Nagput
will send to each Accountant General, by the 25th of each
month, and 10th May in the case of adjustments in March, a
statement showing the sum total of adjustments made agatnst
the Central balance at his instance, together with a statement of
closing balances of the State for the respective month.

Form and Treatment of Settlement Accounts

5.11 The accounts through which the transactions are initi-
ally accounted for under the head ‘Inter-State Suspense Accounts
and reported by one Accountant General to the concerned
Accountant General are known as ‘Settlement Accounts’. A
settlement Account despatched by an Accountant General will
be his ‘Cutward Settlement Account’ and the Account received

by him will be his ‘Inward Settlement Account’. Even in cases
where there are no transactions against a particular State during
a month, a ‘NIL’ outward settlement account should invariably
be despatched to the Accountant General or Accounts Officer
concerned.

Form of . Settlement Account

5.12 The Outward Settlemen? Account mentioned in Article

5.11 shail be prepared in Form A.C. 6 and shall consist of a copy
of the monthly advice of adjustments sent to the Reserve Bank
(Form A.C. 4) supported by schedules of credity ond debits and
connected vouchers or other documents working up to the net
credit or debit advised to the Reserve Bank vide Article 5.9.
The schedules accompanying the.Account may be prepared in
Form A.C. 7 with suitable modifications.

All transactiong should be detailed in the schedules accom-
panying the settlement Account but in the case of cheques and
remittances of Public Works Officers it should be sufficient to
state the amount paid or received at each treasury on account
of each Public Works Division. The schedules should be sup-
ported by treasury consolidated receipts and paid cheques. Pub-
24 Fin,/34—6
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lic Works outward items which represent charges for work done
should be supported by certificate in a form prescribed by the
President on the advice of the Comptroller and Auditor General
of India.

NOTE : In respect of provident Pund transactions the, particulars

should be furnished to the Account current by the Departmental Audit
and other sections concerned in scpara e

subsidiary schedules in Form A.C, 8. The totals of these
schedules should be brought over to a covering List in Form
A.C-9 the total (debits and credits) of ' which should be
entered as a single entry in the main schedules. The Branch
Officer of the Account current shall be personally responsible
to sce at the time of signing the settlement Account that
the subsidiary schedules: and the covering list have been duly
attached in proper form.

The Accountant General despatching a setilement Account
should not only state the items correctly but should = be
prepared to give any information regarding them  required
by the other party. If the Accountant General  receiving
the account finds any item which he cannot accept, he should
re-credit or re-debit it to the originating Accounts Officer after
obtaining his comsent. In cases, however, where it is clearly
established that an items in the settlement Account is not
adjustable in his accounts and that it has been wrongly passed
on to him, the responding. Accountant General may recredit
or re-debit it against the originating Accounts Officer, without
obtaining the concurrence of the latter. Subject to any other
exceptions which may be authorised by the President on the
advice of the Comptroller and Auditor General of India, net

receipts payments only shall be entered in the account passed
on to the other party to the Settlement Account.

When a charge is paid in one account circle and is passed
on through the settlement Accounts to be adjusted ia
another circle, the Accounts Officer of the paying circle shall
be responsible for obtaiing a voucher which is correct in
point of form, and which sets forth the charge with sufficient
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detail and clarity and also for the arithmetical correctness of
the calculations in the bill. Unless it is expressly  provided
otherwise vouchers must be forwarded to the adjusting Account
Officer in support of the debits in the settlement Accounts. It is
not necessary for the Accounts Officer finally adjusting the charge
to check the arithmetical calculations of the vouchers,

It shall be the responsibility of the accountant General
despatching the settlement accouats to see that payments
included in them are such as have been authotised by him
or are covered by general or special authotity.

Unless it is otherwise arranged by mutual agreement
between the Governments concerned, the Accountant General
of the Government which renders services or supplies stores
to another Gevernment should take credit for the supply in
his accounts jand initiate necessary adjustments against the
balance of the other Government.

In some cases, the Accountant General receiving the
Inward Settlement Account obtaing information of the trans-
actions included in it through another part of his  accounts
aiso. Examplss of these cases and the manner in which such -
transactions should be adjusted in the accounts of the adjusiing
Accountant General in anticipation of the receipi of the
Settlement Account are given below :

(i) Cash remitted into, or cheques drawn on freasuries
in a State by Public Works and Forest Officers
belonging to another State should be brought to
account in the accounts of thosz pofficers under
the head ‘Public Works|Forest Remittances’. The
debits and credits under this jhcad should be
cleared by the Accountant General to whom the
Public Works and Forest Officers render accounts,
when the corresponding credits and debits - are
received through the settlement Account.

(i) When a State Accountant General receives
intimation that ap advance has been paid fin
another State to a Government servant under
his audit control, he should adjust it against the
relevant head by credit to the head ‘858 Suspense
Accounts’ the latter head being cleared on receipt
of the debit through the settlement Account.
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Pisposal of Inward Settlement Accounts.

5.13 Immediately on receipt of an Inward  Settlement
Account, the net credit or debit shown in it should be agreed
with the net difference of the debit and credit item shown in
the accompanying schedules. If any vouchers are wanting or
full particulars have not been furnished in respect of an item,
or if an item is not prima facie adjustable against the State,
the necessary particulars in respect of such items should be
entered in an objection Book (Form A.C. 10) and the objec-
tion communicated to the other Accountant General through
an objection Statement vide  Article 5.14. The  severak
individual items of credits and debits included in the schedules,
etc. should then be posted in consecutive series in two Inward
Adjustments Registers, (Form A.C. 11) one for credits and
the other for debits, the items of Public Works and Forest
receipts and payments which are adjustable in. the Divisional
Accounts being shown in lump as single entries under  the
head “P.’ W. Remittances” or “Forest Remittances” as the
case may be, after obtaining the necessary particulars of
classification etc. from the Audit Sections concerned. The
classification should be noted against each item in the Inward
adjustment Register. In respect of items which are adjustable
under heads which have been opened in departmental abstracts,
Suspense slips should be prepared in the form A.C. 12.  They
should be entered in an outward Suspense slips Register (Form
A.C. 13), and the suspense slips together  with  supporting
vouchers or other documents should then be sent to the Depari~
mental' Aladitor conce.ned for necessary adjustment in the
Departmental Abstracts. At the same time, the sections con~

cerped are required to class1fy such of the other charges and
receipts as are not adjustable in the Departmental Abstracts. As

soon as this is done, and the Register of Suspense slips has been
received back and the certificate prescribed in the form of the
Register itself signed by the Section Officer of the Section, Colu-
mns 4 to 8 of the Inward Adjustment Registers should be posted.
Ttems which are susceptible of adjustment, but cannot be treated
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as finally settled should be placed under objection and entered in
columns 6, 7 and 8 of the Register. Items held under objection
as mot adjustable by the State and those which are prima
facie adjustable in the books of the State, but vouchers or par-
ticulars to determine the Major head or Department against
which the itemg are to be adjusted, are not available should be
classified under the Head “858 Suspense Accounts-Civil-Unclassi-
fied Suspense” pending clearance by adjustment against the ba-
lance of the Government concerned or the Department concern-
ed, as the case may be. Items in respect of which the Depart-
ment or Major head is clear from the schedules, but full parti-
culars or vouchers are not available to determine the minor and
detailed heads of account should, however, be adjusted under
the relevant Departmental Adjusting account or other head con-
cerned. The clearance of all classes of such items, should be
watched through the objection book and the objection Statement.
After verification that each item in the Adjustmen: Registers
has been classified, the total of the column ‘Adjusted’ should be
struck, and the difference between the totals of the debit and
credit Adjustment Registers should be worked out and agreed
with the net credit or debit advised in the Inward Settlement
Account. This difference should be adjusted as deduct entry
under the head ‘Central Accounts Office—Reserve Bank Sus-
pense’ in the relevant Adjustment Register so that the credit and
debit Registers may be squared and the debit or credit previcusly
made under this head (vide Article 5.9) may be cleared.

1
Note 1.—Items passed through the Settlement Account should be adjusted
against the proper head without, reference to the originating Accountant
General, the necessary adjustment between Central and State balances being
effected by the receiving Accountant General in the usual manner.

When the gramd total of the Adjustment Register has been
made the amounts entered in column “Adjusted” should be pos-
ted into the Settlement Account Abstract (Form A.C. 14) by
each adjuster. Care must be_taken that the Abstract is posted
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only from the Adjustment Register and not from the schedules
accompanying the inward accdunt or from any other documents.
When all the settlement Account adjustments of the month have
been posted in it, the Abstract should ‘be totalled and duly exa-
mined and submitted to the Gazetted Officer for approval.

Objections

5.14 Every item which is not finally disposed of should be
entered, in an objection statement and in the objection Book,
Forms 'A.C. 15 and A.C. 10 with suitable modifications being
adopted for this purpose. The serial numbers of items of pre-
vious months still outstanding should be entered at the beginning

of each objection’ statement - and the objection Book. The debit
items should be entered first and then the Credit items.

The procedure for' the upkeep of the objection Book and for
watching the adjustment of items entered in it will be such as
may be prescribed by the Comptroller and Auditor General.

5.15 Reserve Bank of India Remittances

A. Transactions connected with the issue and payment of
telegraphic transfers, drafts etc., on Reserve Bank Account are
accounted for under the Minor head ‘R.B.I. Remittances” be-
low “882-Cash Remittances and Adjustments” etc. in the sector
“M-Remittances”.  These transactions are cleared with the
Reserve Bank by coiresponding adjustment against the balance -
of the Government concerned. The clearance of the trans-
actions should be effected and watched in accordance with the
procedure laid down in B and C below :—

B. The receipts and paymenss on behalf of the Reserve Bank
are required to be cleared with the Bank daily and the accounts
of the month in which the transactiong originate. . For thig pur-
pose the schedules of receipts and payments on account of tele-
graphic transfers, drafts, etc. received by the Accountant Gene-
as far'as possible, be forwarded to the Bank on the same day.
pinoys Aep Iemonted Sunmp soumseax)-qns pug SolIMSEoI) UIOIJ [



80

wfif @ gy @ AT srasT ¥ ST & I
TF g a8 g fruifea el g wW § Gmix FL AT
i | AT AT €@ g A D Ak sty =t | AR
qrgadi qar Wew wag swdl F AW wear gar o OF
afq ford &% ¥ BT @ ATAAT AR 1 FF A AEY
e sw g A g A A ¥ & # mrREEmT
et <adt whgw | FRdT SE-E ¥ %G ¥ g Anad
A gaAd §F A AWHA TH A 7 adE gF q & =ifed
qifF &% S@ wE F AW amii ¥ I qAEET FT wh
fad 3§ o asel § oW gl 1 =wk wEEs @
o e ¥ oA § aw ad e FL A g 9% F1 @Y
graras et T

e s ol e L I (RS M gy ®mA SEE W
Sfez (Tad &% ¥ WA ®IEEALT <fee (WA T 41, 13)
x> weedll & § &% &% a Al

Fead 5 ¥ gAEE A AT (AT AT g
A F qEr W “ssz T Fow Wl ¥ megda (W W
fed &% g W ¥ sfqaed StEE a0 #fee v “s7sfwd
&5 o W9 F Afer av e FT e wfEr il TEE W
& Sriay T & aeedIl & % Swges @l § Al SEET
qfqfscat @ FT A =g | " 3w ¥ FAL &
doex & @ W § g ¢ e Rfeet ar sfEEl & s
=1 frar vrar Ak § e &% A ear Jaur’ W F A
T qaasdl WAl ¥ fgar W =Ry | WF IR I gaet
fc afedt @ e & oww IV F ard #  IIIE
gl ¥ UF ed 7w & arfee s e & @t 5 ()
o ¥ witer o faaw 3 @ F(eE “g75-FRAT % STHI-AEE
yar wotan, fas &5 W ¥ segda gq fAae wadsr &
e faarw & &% |



81

These schedules, as they are received from treasuries and
sub-treasuries, should be listed in a special form of advice pres-
cribed by the Bank. The list should be prepared in duplicate
by carbon process. One copy of each list should be forwarded
to the Ceniral Accounts Section of the Reserve Bank at Nagpur,
accompanied by the schedules, vouchers and other connected
documents and the other copy of each list retained in the Ac-
countant General’s Office ag a record. All advices relating to
transactions of particular month of account should be communi-
cated to the Bank not later than the 7th of the succeeding month
jn order that the Bank may carry out the adjustments in its
accounts for the month in which the transactions originated in
the treasuries. Advices in respect of transactions occurring
towards the end of a month should therefore be communicated
to the Bank in advance by telegram if necessary.

" C. The total debits and credits as worked out in the lists
wentioned above should be posted in part II1 A of the Register
of Adjustment with the Reserve Bank (Form A.C. 3).

On receipt of intimation of adjustment from: the Reserve
Bank, the amount adjusted by the Bank should be credited or
debited to the head “875-Deposits with Reserve Bank” by per
contra debits or credits to the minor head “Reserve Bank  of
India Remittances” under the major head “882-Cash Remittan-
ces”. At the same time the requisite entries should be made in
the Appropriate columns of Part IIT A of the Register mention-
efi-above. At the close of the accounts of the month, the total
net debits and credits worked out in thig part of the Register
should he agreed with the corresponding figures under the head
‘Reserve Bank of India Remittances’ in the detail Book. The
total debits and credits should then be posted in lump in the
appropriate column at the end of Part 1V of the Register, in
order that the monthly total net debits or credits in column
5(c) of the Register may agree with the net adjustment under
the head *“875-Deposits with Reserve Bank-Reserve Bank Cen-
tral Accounts Office.”
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IOI. Method of adjustment under the second procedu.e (Cash
Settlement Procedure). =

5.16 The cash settlement procedure for settling, inter-
Government . transactions between State Governments on the
one hand and the Central Government, including the Railways,
Posts and Telegraphs and Defence on the other, shall be
adopted in all cases where such settlements are required to
be made except in respect of the.specified categories of Inter-
Government transactions indicated in Article 5.1 of Section I
where the “RBI advice” procedure is followed. A few
illustrative instances of Inter-Government transactions whero
settlement by the Cash Settlement Procedure is' adopted are
indicated below :— .

(i) Payments of Miscellanecus nature pertaining to Central
Government occurring in State Treasuries, which render account
to the Accountant-General, such as, the discharge of payments
of interest on Central Government Securities, Government
Promissory Notes etc. occurring in banking and non-banking
Treasuries of States.

(ii) Transactions connected with the expenditure {and
receipts, if any) on National Highways, occurring in State Public
Works, Roads or Highways Divisions, which are initially brought -
to account as State transactions by the Accountant-Generai
under “Pay dnd Accounts Offices Suspense——Item adjustable by
Pay and Accoun’: Office National H‘ighways”. i

(iii) Ceri. n Receipts like welfare cess on Coke or Coal
(despatched o!-rwisc tham by Railways) occurring in Bihar
Treasuries wh:ch re adjustable in the accounts of Central
Government, MNinisiry of Labour.

(iv) Recoveries initially effected from pay bills of Ceatral
Government employees on deputation with State Governments
on account of General Provident Fund, House Building Advance,
Motor Car Advance etc., where such recoveries are required
to be passed on for adjustment to the concerned Pay and
Accounts Office of the Central Ministry|Department from where
the employees are on deputation to the State.
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(v) Pension transactions of Railways and Defence and
other Defence transactions occurring directly in State Treasuries
(whether banking or non-banking).

5.17 All Inter-Government transactions invoiving a State
Government on the omne hand and Central Government
(including the Railways, Posts and Telegraph, Defence) on the
(;ther arising in the accounts of the State Treasuries, Public
WorksjForest Divisional Accounts, and other  departmental
accounts, as well as through transfer entries emanating from
different sections of the Accountant-General’s Office where
settlement is required to be made under the cash settlement
procedure are collected month after month in  ‘Register
of outward claims’ in Form A.C. 16 where separate folios or
sets of pages are utilised for each Pay and Accounts Office or
other Accounts Office of the Ministry|Department concerned
with whom the transactions are to be settled, indicating in
ther: the minor|sub-head of the appropriate ‘Suspense’ head
such as “Pay and Accounts Office Suspense”, “Tax deducid
al source Suspense”, “Suspense Account (Civil)—Accounts
with Railways|Accounts with Posts and Telegraphs|Accounts
with Defence” etc. (as laid down in the List of Major and
Minor Heads of Account) under which the transactions in the
initially accounted for in the State Section of accounts in the
relevant Classified Abstracts|Detail Books. Immediately after
the close of the month’s account, the totals of the Columns 2
and 3 of he Register for “Receipts|Recoveries” and “Payments”’
should be struck for each Pay and Accounts OfficefAccounts
Office concerned and agreed with the minor head|sub-head
totals as per Detail Book., The net amount, either due to the
Pay and Accounts Office]Accounts Office from the State, or
due from the Pay and Accounts Office]Accounts Office ic the
State as the case may be, are then worked out in columns 4
and 5 of the Register. If an account closes with a balance due
to a Pay and Accounts Office|]Accounts Office in column )
of the Register, a Bank draft should be obtained by the
Accountant-General through a requisition in Form A.C, 17

indicating the relevant ‘Suspense’ head of account concerned in
24 Fin./84—7
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the requisition form being debited to in the Government
account.  On receipt of the Bank draft, the same should be
forwarded with the concerned schedules, vouchers etc. to the
Pay and Accounts Office]Accounts Office concerned through a
special letter in Form A.C. 18.

Similarly, if an account closes with a balance due from a
Pay and Acconts Office]Accounts Office to the - State, in
column (5) of the Register, a cheque or a Bank draft should
be requisitioned from the Pay and Accounts Office|Accounts
office concerned, sending the claims with a special letter in the
same form A.C. 16 with supporting vouchers|schedules etc.
On receipt of the Bank draft|{Cheque, the same should be sent
to the Agency Bank accredited to the Headquarters treasury of
the Accountant-General for credit to Government Account
with a Credit Slip in form A.C. 19, indicating the relevant
‘Suspense’ head of account in the slip. Thus, when the debits
on account of the purchase of Demand Drafts on behalf of
other Pay and Accounts Office]Accounts Office or the credits on
account of realisation of proceeds of the chequesibank drafts
reccived from other Pay and Accounts Office!Accounts Office
are ultimately reflected in the treasury accounts of the month,
with reference to the Bank’s scrolls sent to the treasury, the
initial credits|debits under the concerned ‘Suspense’ heads of
account are squared up. The several stages of sending . requisi-
tion to the Bank for draft, sending the account of claims to the
Pay and Accounts OfficelAccounts Office concerned, requisi-
tioning a Baunk draft from him and sending the particulars of
vouchers|schedules etc. with special letter in Form A.C. 18 as
well as the reference to the Treasury-Accounts|Schedules of the
month(s) in which the debits|credits on accountt of the purchase
of Demand Drafis, realisation of proceeds of Demand Draft
from other Accounts Offices, are reflected, should all be noted
i the ontward claims Register, appropriately, at each of the
stages.

Note.—Bank drafis/cheques when received either from the Bank or from
the Pay and Accounts Officers/Accounts Officers should first be noted in a
< Register of valuables” p21ding the various processss invelved in this Article
being observed.
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5.18 Accountants General sholuld maintaip suitable Broad-
sheets, for analysing and liquidating the outstandings under
the various ‘Suspense’ heads connected with Inter-Government
adjustments such as “Pay and Accounts Offices Suspense”,
“T.D.S. Suspense” and “Suspense Account (Civil)” with
reference to the original credits|debits, and the responding debits|
credits which flow through the accoiiats, while following the
procedure as indicated in Article 5.17 above.

5.19 In the ecwverse case of originzl tramsactions cn behalt
of States occurring in the books of the Pay and Accounts Offices
or other Accounts Offices of Ministries|Departments of Govern-
ment of India or Union Territory Government]Administrations
whose accounts have been separated from audit or other separa-
ted accounts organisations (Railways, Posts ond Telegraphs,
Defence etc.) which are required to be finally brought to account
under appropriate Heads of account of the State Government
by an Accountant General, the following procedure is adopted:

The Pay and Accounts Office]Accounts Office concerned will
prefer either necessary claims against the Accountant General if
the tramsactions work up to met debit against the State Govern-
ment concerned in his books, or arrange to send necessary
Bank drafts|cheques to the Accountant Genmeral with suppor-
ting schedules|details if the tramsactions against the State in
his books work up to a net credit due to the State Government.
These claims|Bank drafts will be preferred against|sent to the
Accountant General of the State by the Pay and Accounts
Offices| Accounts Offices, at such prescribed intervals not excee-
ding one month, in respect of the transactions relating to a
month, according to procedure prescribed for the purpose in
their Accounts Manuals (e.g. the Civil Accounts Manual issued
by the Controller General of Accounts in respect of the Princi-
pal and Pay and Accounts Offices of the Central Ministries|
Departments). The claims as well as the Bank drafts|chaques
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received by the Accountants General in the cases of net credits
will be dealt with by them in their offices in the following

manner: i—
(i) The claims/Bank drafts received will be posted by

the Accountants General in an “Inward claims
Register” in Form A.C. 20 (the Bank drafts|cheques
being entered in the Register of valuables), a sepa-
rate set of pages|folios being set apart each month in
the Register for each Pay and Accounts office|Acc-
counts office. The claims are required to be sett-
led within 7 days of receipt of each such claim
and in any case before the 10th of the second
succeeding month to which the accounts of the
claims for a month from the Pay and Accounts
office]Accounts office concerned rclate. In respect
of claims for  March, however, the settlement
should be effected by the 15th April following.
These are done by arranging to purchase  Bank
drafts apd remitting the same to the Pay and
Accounts office]Accounts offices for this purpose,
pending a detailed check and audit of the vou-
chers|schedules accompanying the claims, for the
total amount shown in respect of each claim, a
requisition will be sent to the agency  Bank ac-
credited to the State Headquarters treasury of the
Accountant General, for purchase of Demand
Draft in Form A.C. 17 indicating the debit
of the same to the Government Account as * the
head ‘“Reserve Bank Suspense (H.Q.)”. On re-
ceipt of the Bank draft, from the Bank, the same
will be sent to the Pay and Accounis office con-
cerned with a special letter in Form A.C. 18. In
respect of Bank drafts received by the As.G. from
the PAOs|AOs representing net credits due to
State Government in respect of {ransactions origi-
nating in their books, similar arrangements should
be made to have them credited to the account of
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the State Governmeént by sending  them with a
credit slip in Form A.C. 18 to the Agency Bank
accredited to the State Headquarters treasury, indi-
cating the head of account as “Reserve ~ Bank
Suspense (H.Q.).”

The details of the vouchers, schedules etc. accom-
panying the claims, as well as the particulars of the
bank drafts|cheques received in respect of net credits
to State Government should 'simultaneously ~ be
posted in separate “Adjustment Registers” for cre-
dits|debits in Form A.C. 11 by treating them in
the same manner as those of “Inward Settlement
Accounts” dealt with in Article 5.12 of Section-1I
of this chapter, except for.the difference, that the
head of account for response of these Inward Ac-
counts should be “Reserve Bank Suspense (H.Q.)”,
snstead of {he head “Central Accounts  Offices
Reserve Bank Suspense”, mentioned in the sub-
para of Article 5.9. The procedure for segregat-
ing and communicating the transactions for final
adjustments in the various accounting sections in
their classified|consolidated Abstracts etc. through
Suspense slips will be the same as-the one describ-
ed in Acticle 5.13.

The initial debits|credits under “Reserve Bank
Suspense (H.Q.)” adjusted with reference to the
purchase of Demand Drafts|remittance of Demand
Drafis, received from Pay and Accounts offices!
Account offices, which will appear through the
treasury accounts under this head, on the basis of
the Bank’s scrolls rendered to the Headguarters
Treasury of the State, will get paired and squared
up, with the corresponding  minus adjustments
made under the same heads, while posiing  the
transactions and squaring them up in the several
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Adjustment Registers as indicated in (ii) above.
Accountants General, should, however, maintain
suitable Broadsheets for watching the outstandings
and the eventual clearance of tramsactions routed
through the Suspense head Reserve Bank  Sus-
pense (HQ), in the same manner, as has been pres-
cribed for other suspense heads, like “Pay and Ac-
counts office Suspense”, “Suspense Accounts Civil”
etc. indicated in Article 5.17.

520 A set of four illustrations explaining, the flow of ad-
justments - in respect of Accountant General’s outward|inward
claims for debits]credits under the cash settlement procedure
and the various stages involved as laid down in Article 5.17
to 5.19 is given in the Asnnexure to this chapter, for guidance.

IV. MISCELLANEOUS

571 In all cases of claims for an amount not exceeding
Rs. 1000]- in each case for tramsactions on account of supplies
made or services ~tendered by onme Government to another,
monetary settlement will be resorted to except in the following
cases.

(i) Claims relating to Commercial Departments|under-
taking of a Government which are required to
work to a financial result, for services rendered or
supplies made to or by them; and

(i) Incidence of charges viz. leave salary, pemsion etc.
arising out of inter-Government deputation of in-
dividuals Government servants, which will conti-
nue to be regulated by the rules laid down for-the
purpose.

5.2 The Accountanis General of States are not normally
authorised to debit the Central Government by sending advices
to the Reserve Bank, as an exception, they can, however, with-
draw amounts erroneously credited to Central Goernment {0-
wards repayment of loans or intetest in an eatlier advice, by



96

#ez & 75 ufw & guar Gww, wdy fod 35, F07
TGl AN, AR FT ey Q6 gEAT g AW §EES
F1 Sfae FT @y ¥ gwd 5 AW @F gEar § frefefad
gatodd fafga g1 “swifte st fr 4 gEer EE
HTT B TgH ¥ et ¥ Rfee fruomm amEr S dEw &
TS AFRT F zHET e w<H fruoamw g oqur & qed Ay wd
geafmEl w7 amQEr &7 WEE qgl g SiF qeF T g
U G F 37 A1 g g A 9 @ g7 F T
ga (gEAnet) F wdfwd R e@T § gerg deEry g/
fer & wer B frdas/qe ST afueTdr 199 w1 w@ § 0

525 g@RF fFumaved a1 99 Uo7 &4t & 979 gl
o & qufra fafet § swwr 9w fod 9% F o S
ael AT A, GF AT 1 W “s40-¥w wew &t w AT
g’ F oaeld AT GXHER A ST & T ¥ HIAT AT @
oF T U Hal w1 ¥ waradiffaarii g agEmiE
# Tt & fay aur grafad @9 T &9 gTO %Wl (I9d
wafead aqrer & sErrnt wfgw) & ar emmen & fag, 19
g9 ST &Gl (IR F AT Huld G ® g (5
Aq Fr@r afuFTd st feoell wwmew, Wem, @ R dEfEa
qOT FEr Fatew oifeddr) & srwar v Ser afwwiea
g “ardin fosrd dw guar” srifafy & qum awq afrm
Frfafy st s )

feoplt ¢ frsim H@X weee wIW ¥ 49 UeT 8 S FAT 9UER
g0 W WK sFEEl # wEnReh & g §, @ & gl § o gemady 8
fg a5 & wmanll 0T & 85 gl (S oo wf) A aw g% ey
ga & gwmr ¥ diy B am F ow § 3 dues faan & daw qn
e wien oa el S syl awr sRedt ¥ areboaqw s afa
T A A AN T W [HARA] @ 3N wal Y gwR g wrl
e av @rsfa mEd o dww fem wum 1 gE 9E R oF gk el
orRy AW gy F e ek A wenE R el asees 8 e Y
gusifea &% wof 1 e ¥ fau afed sgdem g & gy ArRa
FTER G M & TR @Eha T 49 o1 IE T g ey a9 d



97

sending another supplementary advice to R.B.I,, C.A.S: Nagpur
to debit the Central Government, provided such supplementary
advice contains the following certificate. :—“Certified that
this advice represents the withdrawal of. an earlier erromeous
credit to the Central Government by debit to State Government
and does not represent withdrawal of payments already made,
which were .due to the Central Government, by State Govern-
ment. Necessary details of earlier erroneoys advice(s) mnow
being withdrawn are being furnished to the ‘Chief Control'er
of Accounts|Principal Accounts Officer of Central  Ministry|
Department concerned séparately.

5.23 Though the Union Territory Governments with legis-
lature have Separate consolidated funds of their own, they have
no separate balances with the Reserve Bank, such balances
being treated as Deposits with the Central Government under
the head “849-Balance Account of Union Territories’. Hence
for the payments of GrantsfLoans by the Central Ministries|
Departments to the Union Territories as well as for the repay-
ments of the loans (together with payments of interest thereon)
by the concerned Union Territories the ‘cash settlement proce-
dure’ will be adoptied, instead of the ‘RBI advice’ procedure by
the Accounts Officers accredited to these Uniong  Territories
(whether they are Accountants General or separated Accounts
Officers of the Governments such as Director of Accounts, Goa,
Daman Diu[Pay and Accounts Officer, Pondicherry).

NOTE—~Tn yespect of the payment of the loans and granis by Central
Government to Union Territories of Mizoram and Arunachal Pradesh, Bank
drafts (and not cheques) payable at the branch of the bank located at Head
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to the sanctions issued by the Government of India, to enable the la.«tcr
account for the receipt under. the concerned head of account of the Union
Territory Government maintained by the Accountant General.

5.24 In respect of Union Territory Governments|Adminis-
trations. whose accounts have not been departmentalised  (viz.
Arunachal Pradesh, Mizoram, Chandigarh, Dadra and Nagar

Haveli and Lakshadweep) the Accountants General concerned
will operate the several minor heads connected with the Cash
Settlement with the Pay and Accounts Officers of Central
Ministries|Departments, under “858-Suspense Accounts” such
as ‘Pay and Accounts offices Suspense”, ‘TDS Suspense’, ‘Sus-
pense Account (Civil)’ etc. in their Central Sections of Ac-
counts, and not in the State section.

5.25 The income tax recoveries effected from the  bills
paid by the treasuries|State Government|Headquarters Pay and
Accounts offices or State Government departmental office ren-
dering compiled accounts to the Accountant General shall be
classified under the suspense head ‘TDS Suspense’ below the
Majnr kead ‘858-Suspense Acconnis’ in the State Section of
accounts. The Accountants General will consolidate for the
State Circle as a whole, monthly, the amounts thug shown under
‘TDS Suspense’ by these authorities. A cheque for the total
amount booked under the ‘TDS Suspense shall be sent by him
after the monthly accounts are closed, to the concerned Zonal
Accounts . Officer of the Central Board of Direct Taxes duly

supported by a Statement in duplicate showing the figures per-

taining 1o each treasury[Pay and Accounts offices|Departmental
officer rendering. compiled accounts eic.

‘Noxe.—In respect of such bills paid in treasuries of Union Territories

whose accounts have not been departmentalised or through departmental
officers of such Union Territories rendering compiled accounts to Accountant
General, the head ‘TDS Suspense’ will be operated upon for the purpose
in the ‘Central Section’ of accounts of Accountants Genera],

ANNEXURE (SEE ARTICLE 5.20)

Set of illustrations of adjustments in respect of “Outward|

Iaward claims” of an Accountant Geperal under the  cash
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procedurs (I & II refer to Outward Account, and

11 and IV refer to Inward Account).

(1) Payment of Rs, 1000|- by a State Treasury on behalf
of Minstry of Finance, Central Government being securities
discharged in State Treasury in 7(82 :—

Ist Stare

odl Stege :

The amoun: will be booked in State Section of Treasury Accounts
under ‘858—Suspense. Accounts-PAO Suspense-Ttems adjust-
able by PAO M.F. (DEA}Y in 7/82 Accounts.

On receipt of the Treasurs Accounts in which these vouchers
are included, the amount will be duly incorporated in State
Section of Accounts as debit under “PAQ Suspense-Items adjust-
able by P.A.OM.F. (DEA)” and a requisition for Bank
draft for Rs. 1000/~ will be sent by the Accountant General to
the Pay & Accounts Officer by sending the vouchers etc. in

. special covering letter in Form A.C. 18 after noting the details

cad Srage

St Blage |

in “Outward claim Register”. When the Bank draft it received
it will be sent to the Bank (accredited to State H.Q. freasury for
Credit to Government Account, with a credit slip in Form A.C.
19 indicating the Head of aceount as “PAO Suspense,-Items
adjustable by PAO M..F. (DEA)”,

The credit on account of the realisaiion of the proceeds of the
draft, will be included through scrolls by the Banks, in the
Treasury Accounts under the head “PAQO Suspensc-Items adjust-
able by P.A.O. M.F. DEA” in the month (in 7/82 or 8/82) in
which the scrolls get incorporated in Treasury Accounts, by
per contra debit to “875 R.B.D. H.D.”.

No further agcounting adjusimenis or processes are invoived,
The original debit in 1st Stage under “PAO Suspense’” should
te linked and paired off with. the Credit under the same head
occurring in the 3rd stage. For this purpose, an appropriate

Broadsheet is maintained for watching the pairing oif of such
items.

% Fin 848
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II. A receipt of Rs. 100|- (being recovery of P.F. of an offi-
cer of Central Government on deputation to M.I. State) in
3|82 is required to be settled by A.G. M.P. with Ministry of

Agriculture :—

1st Stage ; The processis exac:ly asin (I) above, in ist stage and the eredit
will be accounted forin State Section of Accounts under “P.A,O.
suspense-Items adjustable by P.A.O. Ministgy of Agriculture”

" 2pd Stage : The credit of Rs. 100/- will be noted in the Register of outward
claims relating to Ministry of Agriculture, and requisiticn fox
a Bank draft for Rs. 100/- will be sent to the Bank (accredited
to the State H.Q. treasury) in Form A.C. 17 giving the classi-
fication of the charge in Government Accounts zs “PAO Sus-
pense-Items adjustable by PAQ Ministry of Agriculture” therein.
On receipt of the Bank draft, the same will be despatched to the
PAO concerned with particulars of Schedules/details in form
A.C. 18 after noting all the relevant particulars in the Out-
ward claims Register at appropriate places.

3rd Stage : The debit on account of the purchase of bark draft will be in-
cluded through scrolls by the Bapk in the treasury Acccunts
under ““PAO” Suspense-Items adjustable by P.A.Q. Ministry of
Agriculture” in  the month in which the scrolls get
incroporated in® Treasury Accounts, per contra credit to

“875-R-B.D. HQ.”.

4th Stage : No further accounting adjustments or processes are involvesl.
the original credit in the Ist stage under “PAC Suspense” gets
tiaksd and paired of with the debit under the same head appea-
ing in 3rd stage, which are watched through Broadshect-

maintained for the purpose.

Ifl, Bank draft for Rs. 7000]- representing recoveries on
account of M.C.A. of an IAS officer of UP Cadre on deputation
with Central Government, M.H.A. received in Accountant Ge-
aeral’s office in 9182 from PAC (MHA).

Ist Stage : The bank drafts when received with particulexs of schecules
etc, are noted in “Register of Inward claims” reiatirg to  the
PAO concerned and, they are sent to the Bank {accoredited to
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the State H.Q. treasury) for collection through a credic slip
Form A.C. 19 giving the classification 2s “R.B.S.(H.Q.)"

2nd Stage s The particulars of Schecules efc. acccmpanyirg the Bank draft
are posted in ‘Adjustment Register for Credits” for the month
9/82 by taking credit under *766-Loans and Advances (0 Govern-
ment Servants—M.C.A."” per contra (—) Credit (o “R.BS.
(H.Q.)".

3:d Stage t The credit on account of realisation of the proceeds of Bank
draftfor Rs. 7000/~ will be included through scrolls by tae Bank
in the Treasury accounts under the head “R.B.S. (HQ.)” in
the month in which it gets incorporated (9/82 ry 1¢/82).
per contra debit to “875—R.B.B-H.Q.”.

4thStage 3 No further accounting prceesses or adjustmets are ipveived.
The credits under “R.B.S’ (H.Q.)” with referene to stage 3 ard
the (—) Credit under the same head in stage 2 will get squared
up, and watched through Broadsheet for the kesd “R B.S.
(H.Q.)".

IV. A claim for Rs. 6000 was received with vouchers;Scroils
sic. for 10|82 from PAO Ministry of Industry, being payments
debitable to “321-Village and Small Industries” in the books
of A.G. Maharashtra, Bombay.

istStags 3 On receipt of the claim with the vouckers, schecuiss cic. frem
the PAO, they should be entered in the “Inward claim: Regisicr
relating io the PAO in appropriate columns, and 2 requisiticn
for a Bank Draftfor Rs. 6000/- will be sent to the Bark accre-
dited to the Staie HQ. treasury by the ADG in Form AC 17
indicating the classification as “R.B.S. (HQ )" under which ke
amount of Bank drafts is to be debited to Government Account.
The Bank drafi when received will be sent io the P.A.O. Min.
of Industrics™, after noting the Inyward Claims Regisier,
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2nd Stage : The particulars of the Schedules, vcuchers gic. fer Rs. 6CCO/-

will be-adjusted in the “‘Adjustment Register for debite” fox
10/82 under the head *“Departmental acjusting Acccunt-Viliege
and Small Industries” per contra(—) debit to “R.B.S. (H.Q)”
The vouchers etc. will be passed on through a suspense slip under
“D.A.A. Village apd SinallInaustries” to-the concerned acccunts
ing section for final adjustment under *321— Village and Small

Industries”.

\rd Stage : The debit on account of the purchase of Bark Eraftfcr Rs. €C(C -

4ih Slage :

will be included through the Bank: scrolls in the treasury
accounts of the month of such inclusion (10/82 or 11/82). undet
the head “R.B.S. (H.Q.)' per contra credit to “875 R.B.D.
(H.Q)".

No further accounting prccesses or adjusuments are involved.
The original debit under ‘RBS (HQ.Y in the 1st stage and the
contra minus debit under the samehead in 2nd stage will be
be paired off and watched through the Broadshect of
the head “R.B.S. (H.Q)".
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CHAPTER 6—CONSOLIDATION OF ACCOUNTS

introduction

6.1 The procedure for the compilation of revenus seceipts
and service payments in Civil Accounts Offices is laid down
in Chapters 1 to 3. In this Chapter, Articles 6.2 to 5.9 deal
oxclusively with the compilation of the transactions  under
Debt, Deposit and Remittance heads, the remaining Articies
peing devoted to general procedure relating to consclidation of
accounts in Civil Account Offices.

Detail Book
Form and Method of Posting

6.2 Particulars relating to Debt. Deposit and Remittance
transactions appearing in the Treasury Cash Accounis  and
Lists of Payments and in the Departmental and other abstracis
shall be collecied for the whole circle of account ander =ach
head of accounit from month to month in a Detail Book. The
Detail Book for Central transactions should be kept separats
from that for State transactions.

i. If the accounts for any month of a Treasury Officer, Public %Work
Divisional Officer or any other Departmental Officer be received so late thaj
they cannot be included along with other transactions of the month in ihe
Detail Book without greatly delaying the consolidation of the accounts, thew
should be kept back for inclusion in the next month’s accounts. A note of
the omission should be recorded distinctly in a red ink below the month’s
entries in the Statement of Disbursers’ Accounts (Form A.C2). When
shey are posted in the Detail Book and the Statement of Disbursers® Account
of the next month, a note should be made against the entries giving reference
to the month to which they relate. On no account should the figures of the
two months be combined into a single set of entries.

109



110

5.3 faaewr Frar qfesr (v gL @Y. 21) F FEE A
amt ¥ Y a1 W% vEF T O 7% F Igw A gEl #
@ v wafy o fe, fawmia a1 oer @R ST A fearn
T, W A @E § 99 e ¥ waw a@riy & A W
et whiftedt W framm swrom faaRwr der qiewr § O
3 ¥ vgar aifse @ saiw MY ¥ Had@ aTg W6 H AA-A
A sfgw gfafedi ¥ fag qaia ot @ wuis dar 06 &
TE, T WET, AT HAF B0 TT Il AT LIgAT T A1
frerar 5 owdw ¥ W (oifw) AW R aS F qRA, AR A
(sifra; Famil & @ & aw feg g g@EAl & afom-
SR Ev ary qfkEEn ar FETEl B a5 & A AEws g |

5.4 FaaCor Rram qRAET B A1 W G, 93w W W AT
Wty s Em iR wemfl B gl ¥ s FEeEl §
FHaq ¥ fag s =ax aw w1 fafww faeh wRe
F gsc @ Ay o, AT A A9A F aiwel wOIAEA FA
% Brg fem amr 31 uw WO F SIS A gAX W A WS
ET [ NT AT IO AR W o 70 Y 9m W
farcor S qftaer, ®W T W Swor st & fafad )
#iar ot & sty ¥ Arar afoiea & ATEST AT ST FAT

feorat © aft Wi ¥ @Y F 3 frer Augfem ) faw @ 4@

T @ v a8 5 v § ow o Fan ¥ wqAr fr e dd ey, W A9
e

o s A WP oad ¥ fo e fer o g ¥ W@
SN A A ag ¥ v ww G F @ Foaf A T
FIT AHATE A9 M W AR ST S & wd ww < ganrerfa
“mfeEi” a7 ‘gemafEi” mE we w A f@ o =iy

6.5 AT WG AT wha W W 90 o g @
faaor Brar st & TS5 F g S8 F @MW 9F e €
¥ far Qwe G, ewfd &S ey, o Femiy T F AT
¥ W & s v oA W oA fear aifgg SEE



111

6.3 The Detail Book (Form A.C. 21) shall be arranged in
vertical columns, of which the first two columns on eack folio
or page shall show the period of account and the name of the
district or of the departmental or other abstract, and the re-
maining columns the entries which appear in thag abstract under
gach head of account. The Detail Book should be so arrang-
ed as to provide sufficient space under each heading for the
consecutive entry of twelve months’ transactions; that is, the
set or sets of heads of account should be repeated on consecu-
tive pages as often, as may be necessary io record the transac-
tions of the whole year from April to March (Final), and any
additions or deductions consequent on corrections mads after
the despatch of March (Final) accounts.

$.4 The Detail Book shall be in two parts, the first part being
utilised for compiling the treasury tramsactions direct from the
Cash Accounts and Lists of Payments, and the second part for
ennsolidating the Diebt, Deposit and Remittance figures appear-
ing in the various Departmentzl and other abstracts.  The
totals of one part should be brought into the other in whick
the grand totals should be struck. When thus completed, the
Detail Book will present for the whole circle of account the
figeres under the various Subjdetailed heads of Debt, Deposit
and Remittance heads.

Note.—The Detail Book, if not bound before being brought into use,
should be bound at all events, at the end of the year; meanwhilefsufficient
sections containing the pages assigned for the whole year to one or more
leads, should be securely stitched in covers of stout paper and lal:elled
c!early on the outside. The words “Receipt”s cr “Payments”, as the case
may | be, should be’ written concplc:_Lb’us]y at the top of each! pagz

Checking

6.5 When the postings under each head have been comp-
icted, the detailed items should be cast independently across
the page to the total column of the Detail Book, without re-
ference to the total of the Cash Account, List of Payments, or
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the Departmental or other abstracts. The grand totals of
receipts and disbursements in Part 1 of the Detail Book should
then be agreed with the Statement of Disbursers’ Accounts.

5.6 The postings in the Detail Book should be checked in-
dependently with the entries in the Cash Account, List of Pay.
ments, or the Departmental or other abstracts, that is, both
the postings of the detailed heads and the totals made for minor
heads. The person who chécks the postings shall be required
tc put his initials on the face of the Cash Account, List of
Payments or abstracts; and if all the entrics of a month on one
page of -the Detail Book are posted by one man, and checked
by" another, the poster and the checker severally should set
their initials at foot of the page.

"N@’ﬂl —A separate progress register may be maintained in which may be
rmrdeq tne 1nitials of the poster and the checker if this system is found to be
an improvement over the arrangement contemplated in this Article.

Consolidated Abstract
Form and Method of Posting

8.7 The next process is the preparation, in Form A.C. 22
of the Consolidated Abstract of Debt, Deposit and Remittance
transactions. The Consolidated Abstract for Central transac-
tions shouid be kept separate from that for State transactions.
Columys shall be provided in the Abstract for showing  the
progressive totals, month by month, under each major head
and under such minor sub and detailed heads as mav be found
aecessacy., Every head of account for which a column is pro-
vided ig the Detail Book must also appear in the Consolidated
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Abstract and against it should be entered the total of the
month’s entries as recorded therein.

6.8 As the transfers of each month are posted in the Detail
Book without reference to the amount of the month’s transac-
rions under the subl|detailed heads concerned, the result may
be a minus entry, which will pass in red inio the Consoli-
dated Abstract and reduce the total of the minor head. It may
sometimes happen that the minus entry under a sub-detailed head
is so large as to exceed the aggregate of the plus entries for the
current month pnder the other sub detailed heads subordinate
‘o the same minor head. In this case the net entry for the
minor head also will be a minus one in red ink both in the Con-
solidated Abstract and in the Ledger, In exceptional cases minus
entries under a major head may appear in any month,

6.9 After the Consolidated Abstract is closed, the totais of

the receipts and payments recorded in it should be checked
against the totals in the Deiail Book.

Abstract of Major Head Totals

6.10 From the Consolidated Abstract when completed and
the Departmental Consolidated Abstracts (vide Article 1.16)
an Abstract of Major Head Totals shall be prepared separately
for Ceatral and State transactions in the same form as the Coxze
solidated Abstract, showing the receipts and disbursements by
major heads during and to end of the month. The totals of the
reccipts and payments should then be checked against the State-
ment of Disbursers’ Accounts (see Article 4.8), and the General
Statement of Account should be drawn up on the back of the
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disbursement section of the Abstract of Major Head Totals as
follows :—

Rs. P. Rs. P
Opening Balance—- R ¥
Cash in treasuries 0 G0
Cash in transit’ 0 0¢
Deposit with the Reserve Bank 0 “.00
= Il 0 00
Receipts of the month as detailea within 0 CO
Total 0 00
Disbursements of the morths as 0 00
detailed within s
Balaice 0 00
Petail of Balance—
Cashin treasuries (]
Cashin transit 0 00
Deposit with the Reserve Bark 0 ce 0 Co

The closing cash balance of Government as worked out in
the General Statement of Account should then be reconciled
with the balances shown in the Cash Accounts renedered by
Treasury Officers and with the Statement of closing balances
received from the Central Accounts Section of the Reserve
Bank. Any difference between the account balance shown in
the General Statement of Account and the grand total of the

cash balance report should be explained in a nots to be added
to the former.

Note.—In the General Statement of Account which will be drawn up by
State Accountants General in the Central Abstract of Major Head Totals,
there will be ordinarily only entries relating to the total receipts and dishurse-
ments of the month which should agree with each other.

24 Fin,/84—2
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6.11 The accounts of each month must be completed, care-
fully checked and signed punctually on or before the 4th of the
second following month (15th May in the case of the accounts
for March).

Final Accounts for March and March Supplementary Adjust-
ments.

6.12 The accounts for March as first prepared are only
preliminary records, as the books remain ofpen for adjustments
and transfers until the 30th June when the Supplementary ad-
justments for March are completed.

NotE 1.—The work of closing the March Final and Supplementary Accounts
should proceed strictly according to dates prescribed for the purpose by the
Comptroller and ‘Auditor General.

Nots 2.—For the preliminary account for March, the Detail Book, the
Deparimental Classified’ Abstracts and the Departmental Consolidated
Abstracts will be dealt with as if no later accounts will be submitted; an
abstract of transfer entries will be prepared and the entries in the Detai!
Book, the Dzpartmental Classified Abstracts and the Departmental Conso-
lidated Abstracts completed in ink, but below the grand total will be ruled
lines for the exhibition of the effect of later adjustments for the final account
for March (to be taken from an abstract of the later transfers), and correct
totals for the month will be made below; subsequent entries should be posted
as plus or minus in red ink.

STATEMENT OF CENTRAL TRANSACTIONS

6.13 For the purpose of compilation of the Finance Accounts
of the Central Government, the Ceniral Transactions appearing
in the books of State Accountants General should be furnished
to the Controller General of Accounts, Mimstry of Finance
(Department of Expenditure) in the form of a Statement called
the Statement of Central Transactions by major, sub-major, and
minor heads of account (incorporating therein all the correc-
tions made through Journal entries etc) in the form and by
the date prescnbed by the Controller General of Accounts.
Journal entries if any, subsequently found necessary will be
proposed so as to reach the Controller General of Accounts in
the form and _by the date prescribed by him therefor, for being
mcorporated in the statement already sent ; and entries Wﬂl be
made in the office copy.
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6.14 The accounts of each financial year shall be kept open
by Accountants General till 15th September of the following
year, so that, as far as possible, all the transactions of the year
may be entered in the accounts of the year, but it is not essential
that transactiong relating to earlier years should be booked in
the accounts of the latest year which are still open. If it 15 1m-
possible to have any expenditure booked in the accounts of the
year to which it relates, owing to the fact that the actual inci-
dence of the expenditure is under dispute, 1t ought to be debited
to the accounts of the year in which the final decision is taken,
though at the same time, all possible efforts should be made to
expedite the decision as far as possible,

Inter-departmental or other account adjustment should not
ke made in the accounts of the past year when they involve
debits against a department which could not resonably have
been anticipated in time for funds to be obtained from the pro-
per authorities. In 2ll cases, where the expenditure could have
reasonably been anticipated, as for example, recurring payments
from one department to another under the same Government,
the Account Officer should automatically make the adjustment
in the accounts before they are finally closed.

Rectification of Errors

6.15 (a) Ng alteration should be made in the Detail Book,
Departmental Classified Abstracts or Consolidated Abstracis of
any month after they have been closed. When errors are dis-
covered in the same year, involving a correction by transfer of
amounts from one minor head to another under the same
major head, or from one major bead to another, the necsssary
corrections should be made by a formal transfer eniry (sce
Articles 1.19 to 1.2% and Chapter 7).

(b} But if the amount involved does not exceed ten rupees
and affects only Revenlue or Expenditure heads affecting the
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same Government, no formal transfer is necessary, and it should
be sufficient simply to make a note of the error against the
original entry. :

(¢) If any error be detected after submission of the final
account for March, it should be adjusted only by a formal
transfer entry, 3

Note 1. Corrections betwzen snb/detailed heads under the same minor
head should not be made by fo.mal transfer entry, such’ cor-ections being
by plus and minus entries against the head affected,

NoTtk 2.-Corrections between minor heads arising after the despatch of
the Statement of Central Transactions for amounts less than Rs. 1000/-
fexcept in cases where the total of transfer entry on eitherside is more than
Rs. 1000/- even if the effect on minor head is Iess than Rs, 1000/- and affecting
the accounts of the same Government should not belmade by formal transfer
entry. It will be sufficient if a note of error is kept in such cases in the rele-
vant recorgs.
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CHAPTER 7—TRANSFER ENTRIES

Object of Transfer Entries

7.1 Transfer entries, which are entriss intended to transfet
an item from one head of account to another, are necessary :—

(a) in order to correct an error of clasification in the
original accounts ;

(b) in order to adjust, by debit or credit to its proper
head, an item outstanding under a debt, deposit or
remittance head;

(c) in order to adjust inter-departmental and other trans-
actions which do not involve the receipt or payment
of cash. '

Note.—Another type of case in which transfer entries are necessary occurs
when it is found more convenient to classify items pertaining to move than
one head of account under a single head of account in the first instance than
to classify them under each head of account from the beginning; for example
when a definite proportion of any receipt or charge is taken fo a separate
head, it is often conveneint to make the distribution upon the totals of the
Departmental Abstract or the Detail Book.

General Ruoles

7.2 Transfer entries should be prepared in Form A.C.23.
On one side of every transfer entry there should be only one
major head to which there may be a debit by credit o sundry
heads or vice versa:; debit should not be taken against sundry
head by credit to sundry heads. A fortiori, the same entry should
not contain independent corrections of two major heads; il
may not debit A by credit to B, and again C by credit tv D.

125
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In a transfer entry all particulars explaining both the nature
of the adjustment and (if it is a correcting transfer) the grounds
of the correction must be clearly stated.

7.3 a list of adjustments which have to be made periodical-
ly should be maintained in order to ensure that they are regular-
ly made. These adjustments should, as a rule, be made monthly.
If this ig found inconvenient and if the Accountant General
considers that there are sufficient grounds for postponing any
adjustments, they may be made quarterly. Unforeseen adjust-
ments should, however, be made as soon as the necessity for
them arises.

7.4 Save as may be authorised by the Comptroller and Audi-
tor General or by Government in consultation with the Comptrol-
ler and Anditor General, annual and half-yearly transfers should,
as a rule, be avoided. Cases in which such transfers are autho-
rised will be found in the manuals of the Account Officers con-
cerned. T

Correction of Accounts

7.5 (a) If an item which properly belongs to a Revenue
or Expenditure head is wrongly classified under another Revenue
or Bxpenditure head in the accounts of the same Government,
the error may be corrected at any time before the accounts of
the year are closed, in the manner directed in Article 6.15 ; but
after the accounts are closed, no correction i admissible, it
being sufficient to make a suitable note of the error against the
original entry. If, however, the error affects the receipts and
disbursements of another Government, or the transactions of
a Commescial Department it should be corrected by transfer
in all cases as soon as the error is discovered, The procedure
te be observed for the correction of errors in the accounts of
works in the Public Works Department shalj be as laid down
in Articles 149 and 200 (a) of Volume III of Account Code.
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(b) An error which affects a debt, deposit or remittance
bead must be corrected by transfer, however old and however
small it may be. If the accounts of the year in which the error
tock place are not closed, the correction should be made by the
remcval of the item from the head under which it was wrongly
taken to that to which it properly belongs. If the accounts of
the year in which the error took place are closed,’ then the fol-
lewing procedure should be followed in the cases referred to—

(1) an item taken to one debt, deposit or remittance head
instead of 'anotheg——the correction should be made
by transfer from the one to the other ;

(2) an item credited to a debt, deposit or remittance
head instead of to a revenue head, or debited to a
debt, deposit or remittarice head instead of to an
expenditure head,—the correction should be made
by transfer to the head under which it should ori-
ginally have appeared ;

(3) an itcm'credited to 'a revenue head instead of to a
debt, deposit or remittance head,—correction should

be made by debiting refunds and crediting the pro-
per head ;

(4) an item debited to an expenditare head instead of to
a debt, deposit or remittance head,—corraction
should be made by debiting the proper head and
crediting the relevant receipt head.

MNove 1.—After the accounts of the year are closed , Corrections or transfers
aifecting capital major heads, unless they affect the account of different
Governments, should usually be cffected without financial adjustment by
alteration of progressive figures, without passing the debit and credit entries
through the accounts of the year’s financial transactions., This would pre-
| vent unrecessary inflaticn of the current year’ sacccunts ane the voting of
grants of Coubtful propriety which the inclusion of the correcting entiies in
the current accounts would otherwise involve,

NoTE 2.—FErrors in the accounts of Divisienal Cfficers of the Public Works

Department shall be governed by the rule in Article 200 of Volume 111 of
Account Code,



130

famfafa *1 sIX@T

7.6 Sar FAtad & FYS W orAATT Ao gfafe gRr
s SeaTfad w7 aRar g1 afe sfafse fagmgar TS
75 & R amawmE SR 2 frg ag g a1 gEe wafuw ayar
a7 I eRET T o AfEe 1 Sfafer & awdw §OTE
q@ AIAC AR g7 TAE 97 9 SfAw FTLATE FIA A
g § & fars HfAg <@ an Jifey AR g7 A qrafE
¥ G o EfEg AT BT AFAT ArieQ !}

7.7, SeIF F@T TOET AT JE@T ATATMH ®W T qar. 24
% wx saew gfafe der genw T@Ar =iy, fad sE aTEm
3 qrew fFT MU SAw AR A dfaw feeq T ST S
HEAT FUEL |- I SATH & AT AT gfafszat & q&=FY
¥ e @Ar 1 A1 2 WEAT & 9 g T FaE
2 gaeor Sfafte dem g, ST F AT 0 [EE q AT
<adt wifgm ) fafaer aamdl g sefad sfafset 93 el
FATT F ST AT TH AET I[ET Al AR | SAF §1-
1T ZI U fatose wes & gaw frarsrar wfEe $R oI
deral A agAeT derr EE ¥ & s wfggy
aeq GAWT ¥ o g8 il w7 Wi A denr ® faw
> wv § fearar =ifEC fyasr @0 SRETHAT ATAT I AT
12 g T ET MAETE AT A Aaqr geaw & whale v
T enT H ST !

froafy — ¥ ATORT F S ¥ Fre ray wwiew ¥ asaw F eter
ﬂaﬁqzﬁarmgwamﬁm‘f@mmqﬁ@ﬁﬁm
ahrE 0 ¥ ATCr o Q@i SRfed & gad # a & st s
¥ wriw gf whfell ¥ @d §, oF v aRor afafedi @ apsafrar @
afrw Tugerh wamm wid 3@ SpEAlET H OSTSal agen gra At
T e S ATCARAT ATATT A Ay den freafala e ¥ g
sy fory awgfafe ¥ &wwT ST ERAT § o

19—k W & fAg waXw sfafe ¥ v arwmir

qT SO SWT we AT SRR Hen ANT HEr A
fafarse 2mIT a1 fafss =




131

Outline of , Procedure

7.6 a correction by a transfer entry may be proposed by
any section of an Account Office : it should be accepted by
the other section concerned if the entry has been drawn up ac-
cording to rule and necessary particulars are furnished. Origi-
nal vouchers and other documents in support of the entry should
be recorded in the section which originally dealt with them and
not sent to the other section concerned along with the transfer

entry.

7.7 a transfer Entry Number Book in Form A.C. 24 should
be maintained in each audit or accounts section in which should
be entered in brief but clear detail the particulars of each trans-
fer originating in that section, it being sufficient to fill in eolumns
1 and 2 only in respect of transfer entries received from other
sections, The Transfer Entry Number Book for Central frans-
actions should be kept separate from that for State transactions.
The entries proposed by the several sections should be numbered
serially by each, a distinctive letter being used by cach section
and these numbers entered in their respective Number Books.
The number to be given to an entry received from another sec-
tion should be expressed as a fraction, the numerator of which
will denote the number as given by the originating section and
the denominator will show the number assigned to the entrv in
the Number Book of the receiving section.

Nore.—~The provisions of this Article may. be relaxed, at the discresion
of the Head of an Accounts Office, when, in view of the large number of
transfer entries received from other sections, it is considered more economical
only with reference to the entries so received andn ot those originating in the
receiving Section itself, to maintain a simple ‘Index of Transfer Entries
showing the General Number as alloted by the receiving section and the
sectional number of the originating section, in tha following form which can
be drawn up in MANUSCript—e

Index If Transfer entries for the month Off oo e e e 19
General No.  Sectional Number General No. Sectional Number
and distinctive and distinctive

letter letter
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7.8 (a) The addition or deduction which should be posted
in Departmental Abstracts or the Detail Books on account of
the transfer entries should be worked out from the separate trans-
fer entries of all sections in accordance with the procedure’ des-
cribed in the succeeding Articles. This procedure shall consist
mainly of the preparation of an abstract known as the Combined
Transfer Ledger and Abstract (Form A. C. 25) shewing  the

debitg and credits to be made under each detailed head affected
by the entries of the month, the totals of the debits and credits
of the month necessarily being equal. The Combined Transfer
Ledger and Abstract for Central transactions should be kept
separate from that for State transactions.

(b} In the case of revenue and expenditure heads, it is the
net outcome of the transfer entries against each, i.e., the balance
of the head, in the Combined Transfer Ledger and Abstract
(Form A. C. 25), which should appear as a debit or credit in the

Abstract but in the case of debt, deposit or remittance heads,
the gross credit and the gross debit should both appear in the
Abstract—the former in the .receipt part and the latter in the
disbursement part, as these heads have corresponding accounts
on both sides. ‘

Nore.—When large transfers are made from one debt, deposit or remi-
tance head to another in order to correct the original classification in account
the correction should, wherever possible be made by_ a deduct entry against the
original debit or credit, so as to prevent exaggeration of the transactions in
the accounts:

When, however, such a transfer affects a debt, deposit or remittance head
for which grants are obtained, it should be adjusted, irrespective of the amoun ¢
involved, on the following principles:—

(4} When the correction is in rectification of a misclassification of the

same year,—by deduct entty against the original debit or credit, as
the case may be;

(b) When the correction is in rectification of a misclassification of the
previous year—by plus credit Or minus credit under the heads concer
ned, without affecting the debits for the year; provided that in either
case, if the correction invelves the transfer of balance from one ac-
count circle to another within the accounts of the Central Govern-
ment, the adjustment in both circles must be made without any re-
servation within the same official year.

24 Fin./84--10
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7.9 The transfer entries, after being noted in the Number
Book, should be posted individually into the left hand columns
of the Combined. Transfer Ledger and Abstract, against the
respective heads affected, The column for “Number” of the
entry and that for the “District or Department” which provides
for the name of the district or department in whose accounts
the original error appeared, should be filled in at the same time.

|

i
i

7.10 From the right hand money columns of the Combined
‘Transfer Ledger and Abstract, the figures should be posted under
appropriate heads in the Departmenta]l Abstract or the Detail
Book, immediately under the total of cash transactions. The
debits to a revenue head, and the credits to an expenditure head
should appear in the “deduct” line, but all other entries (with
the exception of the kind mentioned in Note under Article 7.8)
are entries of addition and should appear in the “add” line.

i

7.11 a note of a correction affecting district figures relating
to revenue and expenditure heads should be made against the
original entry in the Departmental Abstract of the month in
which the error occurred. Where the Compilation Book of re-
venue and service tramsactions takes the place of the Depart-
mental Abstract, a note should be made similarly in that Book.
Transfers affecting a debt, deposit or remittance head should
be made by new entries in the month of correction and need
not be noted against the original entry. In the case of important
transfers, however, a note should be made in red ink, across the
original entry in the Detail Book, of the montk of its reversal
and across the correcting entry of the month of the original one.

Nore.~—When detailed statement of revenue is communicated, month by
month, o the revenue controlling authority, particulars of correcting trans-
fers made in the month’s accounts should be given at the foot,
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Closing of the Combined Transfer Ledger and Abstract

7.12. The Combined Transfer Ledger and Abstract should
be closed by totalling, under each head the figures in the columns
on the left, and carrying into the columns on the right the balance
in the case of revenue and expenditure heads, and the totals
(except as stated in Note under Article 7.8) in the case of
debt, deposit and remittance heads. The totals of the two money
columns on the left need not be carried, forward, but amounts
in the two money columns on the right hand side should be to-
talled and agreed. After the Combined TIransfer Ledger and
Abstract is thus prévcd by the agreement hetween the toindg of
these two columns, an abstract should be drawa up as indicated
in Article 4.6. The Departmental Abstracts or the Detail Book
should then be posted from the columns on the right, the poster
ticking off each entry, as he posts it. At the end of the year, the
monthly volumes of the Combined Transfer Ledger and Absiract
should be arranged in order of the months and bound into con-
venient volumes.
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CHAPTER 8
JOURNAL AND LEDGER
Forms

8.1 State Accountants General should = maintain separate
Journals and Ledgers for Central and State transactions. See
also rule 15 of the FORM OF ACCOUNTS OF THE UNION
AND STATES (BASIC) RULES 1983.

. 8.2 The Journal should be kept in Form A.C. 26. The first
two or three pages should be set apart for the opening entries
as the closing balances of the preceding -year's accounts are
brought upon the books of the year (see Article 8.5), the next
few pages should be used for the monthly entries (see Article
8.6), these will provide columns for the twelve months of the
year with the headings printed on the left hand page and lastly
a sufficient number of pages should be provided for the closing
enttles of the year.

8.3 The Ledger should be maintained in Forms A.C. 27
and 29, the former for Debt, Deposit and Remittance  heads
which are closed to balance and the latter for Revenue, Expen-
diture, Capital, Debt, Deposit and Remittance heads which are
closed to Government {see Articles 8.10 and 8.11).

HEADS

8.4 The accounts to be opened on the Ledger should be
classified as follows :—

&

(1) Opening and closing heads viz., Goverrmert,Belirce.

(2) Revenue Receipts . . ) Being the teotal cf the transzctz‘cf‘s
| under Receipt heads (Revenue

}. gngi) Capital accounts (see Articie

(3) Expenditure heads (Revenue | o -

account)
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(4) Expenditure heads (Capita] Account) .

(5) Debt, Deposit and Remittance heads which are clesed! to Ceverrment
(see Article 8.11).

(6) Debt, and Remittance heads which are closed to Balance {see=
Article 8.11).

(7) Personal Accounts of Collectors who are in acccurt with the Acccun-
tant General, including local remittarces in transit and alse the folle
wing special heads, viz., “Departmental Adjusting Accounts’, *“Depart-
mental Accounts”; “Settlement Account Abstracts”, and “Transfers”,
under which the entries on both sides must always be the seme.

Opening the Books

8.5 The books should be opened by transferring from Ba-
lance account to the various debt. deposit and remittance heads
and personal accounts the debtor and creditor balances  with
which they closed in the preceding year’s books.

Note 1.—The processes are here described as if they took place in their na-
tural order. As a matter of fact, the opening entries described in this Article can
not bs made until the books of the previous year are closed, which is not done
until a part of the new year has passed and’a part of its transactions duly
posted in the Journaland Ledger. But immediately on closing the books of
any year the balances at credit or debit of the several balarced heac's stcv'd
be carried forward to the books of the following year.

Note 2.—As the opaning entries of a year in the Journal are the exact
replica of the closing entries of the previous year the cperirg ertries ey ke
posted only by group heads, full details under each of these teirg avzileble
in the closing entries in the previous year’s Journal.
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Monthly Entries

8.6 The transactions of each month should be joumnalised by
the following entries :—
(1) Sundry Accountants Dr. to Revenue Receipts and
* Sundry Accounts for the revenue and receipts of
the month.

(2) Service Expenditure and Sundry Accounts Dr, to
Sundry Accountants for the disbursements of the
month, » '

Note 1.—The posting of the Jcurnal should not be delayed till the ope-
ning entries can be brought on®the new year’s Books.

Note 2.—The entries to be journalised for the month of March shculd
be based on the figures in the March Final Account.

Note 3.—For adjustments made by transfer entries after the despalch cf
March Final Accounts (see Article 6.13) an abstract should be prepared in
detail of ledger hzads to facilitate the posting of the Jqurnal.

8.7 In the monthiy entries, the figures against Sundry Ac-
countants (that is the personal accounts) should be taken from
the Statement of Disbursers’ Accounts ; those against the “Re-
venue Receipts and Sundry” and “Service Expenditure «nd Sun-
dry” accounts, should be taken from the Abstract of Major Head
Totals referred to in Article 6.10.

8.8 The Ledger should be posted monthly from the Abst-
ract of Major Head Totals (see Article 6.10) for transactions
under Revénue, Service and Capital heads and from the Consoli-
dated Abstract (see Article 6.7) for transactions under Debt,
Loan, Deposit, Suspense and Remittance heads. The object
of the Ledger is to bring cut the balances under the Debt, Loan,
Deposit, Suspense and Remittance heads other than those which
are closed to Government (see Article 8.11). The posting of
revenue expenditure and capital heads is required oniy for the
purpose of squaring the Ledger. The Revenue Receipts, Service
Expenditure and Capital Expenditure should, there-
fore, be posted by totals only, while such of
the Debt, Deposit and Remittance heads as are closed to Gov-
ernment (see Article 8.11) should be posted by major heads. The
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Debt, Loan, Deposit, Suspense and Remittance heads which are
closed to balance (see Article 8.11) should be posted in detail
of ledger heads.

Each prescribed minor and sub-detailed head under Debt,
Loans, Deposit, Suspense and Remittance heads which close to
balance shall be a separate ledger head. However, in order to
reduce clerical work of posting into the ledger (Form A.C. 27)
each month the detailed head figures from the Consolidated
Abstract for {ransactions under Debt, ‘Loan, Deposit, Suspense
and other Remittance heads that close to balance it will  be
sufficient if the monthly posting of the inner columns in  the
ledger is confined to the prescribed minor heads. The total
of all the Treasury and all Departmental and Special Account
figures as outlined in item 7 of Article 8.4 is also to be posted
in the ledger in the receipt and payment side.

Tke sub and detailed headwise figures should, however, be
posted in the ledger once a year after the March (Sy) Is
closed by setting apart a set of pages in the end of the ledger,
in Form A.C. 28.

Closing the Books

8.9 The books should be closed formally with the approval
of the Supervisory Officer-in-Charge of Book Section after the
Finance Accounts have been finally printed.

8.10 The Heads “Revenue Receipts”, “Service Expenditure”,
“Capital Expenditure outside the Revenue Account” in the Cen-
tral and State Ledgers shall be closed to “Government”.

8.11 The two heads of account ‘768-Inter State Settlement’
(Sector G) and “769-Appropriation to Contingency Fund’ (Sec-
tor H) are not of the nature of Debt, Deposit, Suspense or Re~
mittance heads and are to be closed to Government Account
annually. The Debt, Deposit, Suspense and Remittance heads and
personal accounts shall be closed separately to balance except
that the balance under the head ‘875-Deposits with Reserve
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Bank’ in the State Section shall be transferred to the head ‘899-
Cash balance’ every month and the balance under that head in
the Central Section as well as uader the head ‘880-Miscellane-
-ous Government Account’ shall be closed to Government Ac-
oount,

Journal Totals

~ - 8.12 The total in the amount columns of the journal should
e carried forward at the end of the month. They should be
noted in pencil only, until the opening entries for the year are
posted after ‘the closure of the accounts for the previous year.

Note.—The Journaltotals, after the completion of each journal, should,
of course be equal.

_ Trial Balance Sheet

8.13 The accuracy of the ledger postings should be tested
-annually after the closing of the accounts for March Final (in-
cluding supplementary adjustments) by the preparation of a
‘Trial Balance Sheet in Form A.C. 30.
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CHAPTER 9

MONTHLY AND ANNUAL ACCOUNTS OF THE CENTRAL

AND STATE GOVERNMENTS ARISING IN THE BOOKS

OF ACCOUNTANTS GENERAL AND SOME DIRECTORS
OF AUDIT

Monthly Accounts of the Ceniral and State Governments

9.1 (a) Each State Accountant General should, as soon as
the accounts of a month are closed, submit to the State Govern-
ment a monthly account of its transactions ! in Form A.C, 31
which may, however, be modified, ¥ necessary, in consuitation
with Government to suit local requirements. The figureg for
this account should be taken from the Consolidated Abstracts.
A certificate should be furnished by the Accountant General on
each account to the effect that the balance shown under the
head “Cash Balance—Deposits with the Reserve Bank” has
been checked and reconciled with the balance of Government
on the books of the Bank as shown in the statement of balances
rendered by the latter. Any difference between the cash ba-
lance in treasuries and the balance shown i the Cash Balance
Report should be worked out and explained on the face of the
Account.

. ® - . .
1. Proargssive accounts tacorporaitng adjostments made in the sccounts
lor March -Final and any Supnlementary acjustirents mace after the close
of those acesunts should also be submitted to State Governmente,

(b) Ap account of all Central (Civil) transactions (viz, Civil
pensions), and transactions of Uniow Territories (with Legisia-
ture) which pertain to the Public Account, and of all transactions
of Union Territory Administrations brought to account by each
Accountant General, should be submitted by him to the Contro}-
ler General of Accounts in the Ministry of Finance (Department
of Expenditure) in such form and detail as prescribed by  the
latter, by the last day of the following month,

t. & nrogressive account incorporating the adiustmenis macein the
aceansts for March should also be submitiad to the controller General

of Accsunts,
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The Annual Accounis of the Ceniral and State Governments

9.2 The annual accounts (including Appropriation Accounts)
of each State|Union Territory Government shall be prepared in
the form prescribed by the President on the advice of the Com-
ptreller and Auditor-General of India under Article 150 of the
Constitution of India. :

Annual accounts (including Appropriation Accounts) in res-
pect of State Governments, and only Appropriation Accounts
in respect of Union Territory Governments with legislatures are
prepared by the concerned Accountant General and submitted
to the Comptroller and Auditor-General of India for approval
and transmission to the Governor of the State, Administrator
of the Union Territory Government concerned, along with his
rzport thereon in terms of Article 151(2) of the Constitution|
Section 49 of the Government of Union Territories Act, 1963
and Section 11 of the Comptroller and Auditor-General’s (Du-
ties, Powers and Conditions of Service) Act, 1971 for being laid
before the appropriate Legislature.

Material for the preparation of the Appropriation Accounts
relating to the ‘Pensiow’ IDemand for Grant of the Central Gov-
ernment and relating to the Demand for Grants of Linioa Terri-
tory Administrations -whese accounts are 1ot separated  from
audit, shall be submitted by cach Accountan! Generzl to the
Director of Audit, Central Revenucs, by the date prescrived hy
the lattes.

9.3 The Financ: Accounts submitted to the Governoriit,
Governor shall be an auditor’s presentation of the General ac-
counts of the State[Union Territory Goverment to the Legisla-
ture showing the accounts of the receipis and outgoings of the
Government for the year together with the financial results dis-
closed by the revenue and capital accounts, the accounts of the
Public debt and the liabilities and assets of the Government con-
cerned as worked out from the balances recorded in the accounts,
The Accounts shall be prepared in two parts, as shown below,
commencing with the certificate of the Comptroller and Auditor-
General and introductory note :—

Part I—Summarised Statements
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Pert II—Detailed Accounts and Other Statements
Section A—Receipts and Expenditure,

Section B—Debt, Deposits and Remittances and Conisi-
gency Fund.

The Finance Accounts of the State Governments shall be
prepared by the respective Accon-tant General, Each  Accoun-
tant General concerned shall submit in fespect of transactions
and balances appearing in the Centrul section of his books, mate-
tial to the Controller General of Accounts, Ministry of Finance
(Departmegt of Expenditure) for purposes of the Union Govern-
ment Finance Accounts in the form prescribed by the latter in
consultatiop with the (Z:omptroller and Auditor-General,

The Combined Finance and Revenue Accounts of the Central
and State Governments in India

9.4 The Combined Finance and Revenue Accounis presents
the accounts of all the Governments in India on a'common and
comparable basis and are prepared mainly on the basis of the
figures contained in the respective Finance Accounts of the
Governments concerned. These accounts are in two parts : (i)
General Accounts, and (ii) Subsidiary Accounts. General Accounts
give : (2} a summary of Receipts and Disbursements of ali Govern-
ments by seciional heads of account, and (b) accounts of Receipts
and Disbursemenis by Major Heads of Account of ali Govern-
menis in the Revenue Account, Capital Account and all other
sections. The Subsidiary accounts give details, generally - by
minor heads, of all the figures shown in the General Accounts
relating to each type of Governmental activity. Each subsidiary
Account contains separate statemeuts for (i) Receipts (i) Ex-
penditure met from Revenue (iii) Capital outlay showing also
the scheme-wise progressive outlay and (iv) Loan Transactions.
Notes giving o brief description of the nature of {ransactions
Telating to each Account and, in some cases, the accouniing pro-
Sedure thereof areincorporated in the subsidiary  acccunts
wherever necessary.
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9.5 The Combined Finance and Revenue Accounts shall be
prepated mainly from the following accounts :—

— = e e iy e

Name of Account Latest date of

From whom

received despatch
() Finance Accounts of the Each Accountant 31st January
State Gereral

(ii) Firance A.counts of Central
Government (in manuscript if
printed copy is not ready)_

(iif) Acoounts of the Posts and Tele-

Contrcller General

Z&th February
of Accounts

Directer General, 3Ist December

graphs Dzpartment.
(iv) Accounts of the Railways

{v) Accounts cf the Defence
Services

(vi) Subsidiary returns

Post and Telegrahs.
Ministry ¢f Railway

~J0-
(Railway Board)
Confroller Generalof -do-
Defence Accounts

Vide details given in

the Annexure to
this Chapter.

Proforma Accounts

9.6 The mules relating tg the proforma accounts of the

Public Work Department which Accountan

quired to

ts General may be re-

prepare are given in Appendices 1 and 2.
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ANNEXURE : (Referred to in Article 9.5)

Staiement required i1 connection with  the preparatinn of the Comiined
Finanee and Revenue Accouats

sl Name of Statement From whem . Latestdate Re-

No. due of despatch marks
1 2 ) 3 4 5
I . Face value of Securi- All Accountarts 3ist

ties held in the Famine General December

Relief  Fund-invest-
ment Account Nomij-
nal and Market sepa-

rately
2. Defence Services por- Controller st
tion of the Combined General of Deceniber
Finance and Revenue Defence
Accountsin the pres- Accounts

cribed printed form

3. Posts and Telegraphs Director General 31st December
portion of the Combined Posts and
Finance and Revenue Telegraphs
Accounts in the prescrib-
ed form

4. Railway portion of Ministry of 31st Decermber
Combined Finance and Railways
Revenue Accounts  in {Railways Board)

the prescribed form
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1 2

3 4 5

3. state Public Works
Finance Schedules

6. Account of Contingency (i) Al Accoun-?

Fund.

7. Coinage Accounts

§. Statement of balances
of Branch Line Ccm-
panies

9. Statement showing the

_ actual expenditure of
the Indian Audit and
Accounts Departmeni
including Posts  and
Telegraphs and Rail-
way Audit Offces

Statement /showing
the Capiial and other
cxpenditure outside the
(Revenue Account) to

end of the year and the
Principal sourcesfrom

which funds were pro-

vided for that expendi-

ture

10.

All Accountants 15th In respect of
General November irrigaticn FEmi-
bankment and
Drainage Work,
the details
of all Schemes
above Rs. |
crore . indivis
dually and be-
low Rs 1 crores
1loecctively may
be furnished.

15th Nov.
tants General
(ii) Controller 31si
General December
of Accounts
Ministry of 15 October
Finance, Deptt.
of Economic
Affairs

Min. of Railways 15th
(Railwey Ecaic) Octcber

Direcior of 15 th Octo-
Audit, Central ber
Revenues

All Accountants  1Sth
General November
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Note issued

2 3 4
Details of Receipts and Controller 15th April
payments of the Central General of of the second
Government— Account Accounts succeeding
No. 6 of the Combined year to
Finance & Revenue which the
Account Accounts
relate
. Statement showing the Ministry of 16th August
value of one Rupee Finance







qffirez-1
(3fay =A=BT 2.3 W 9.6)

arEEdE s § qoE AR TEE e dI AW
& Frm
W{:-»ﬁw&ﬁmﬁﬁqmﬁmﬁaﬂﬁmmm@émwﬁva
mmma,ﬁrﬁﬁﬂﬁwmaﬁfaﬁmm
% weafa g1 oT7 1 dw AR A ¥ grell ¥ e ¥ awrd ¥ (4A)
frm, 1983 % frmw 14 ¥ 3faQ ‘

ECORERY]

ﬁ%ﬁﬁhwﬁmﬂﬁmﬁmﬁ%muﬁmm%m%m
@ HIT wowd ¥ fag Fr afas o of s sl & g S
mﬁwmmmﬁmmmmﬁmﬁmm%@%m
srfedl B A & fag T g SR E WERATEIR &, alr aTHIL GHr v
B R i AR R U e e Twer ¥ §a ww wfgw 1 &
HF QY ARAET T frfr wrr g T FAEr wdvEt A s A
S TR AT AR g Fafraer fomomT (07 |

AEH

5. afs qonre BF FRW STl &%, ) fafie v & R A (0T i
rrex B § owfwer A fRAT @O 9 wadl wda ey sma FAtan wqq)
% o7 & siva GoAr ST &, oA AWT ST st = mfire frar e,
sk & afmée T #i st TS @R 9 G 4G BV u [Eci kgl
% owr B i wO & faw wgg wX g g

et Preafafay Afndt & ofwla oy o Frave, s 1 A
Nt ToEd waE ¥ oem sy g

(1) =mw FEY AR I aniaT qadi wfgd, AN} aut 6
r aat ® gam & fan fram e

164



APPENDIX 1
(Sec Articles, 2.3 and 9.6)

Rules relating to the preparation of capital and revenue
accounts of residential buildings

Note:—The rales in this Appendix may be adopted by each Government

with such modifications as may be agreed upon between that Govemmcnt

and the Zomotroller and Auditor General, See also rule 14 of the form of
Accounts of the Ualon and States (Basic) Rules 1983,

Introductory

A1 Acoaatant Gaazral should, if so required by Government, prepare
Capital and Revenue Accounts of residential buildings with the objects of
reviewing the financial results of the year and of determining Whether the
anaual allowance fixed for maintenance and repairs is sufficient to protect
Government against any losses arising from the operation of the rules made
by it for recovary of reat for residsntial buildings. These accounts may
be prepared and reviewed, at such intervals as may be settled between the
Government and the Accountant General.

Buildings

2. Residences of any specified class may, if Government so direct,
be omitted from the Capital and Revenue Accounts. All other residentiaj
buildings including buildings whick are occupied partly as cffice buildings
will b: included whether they were acquired or constructed at Government
expense or only leased for use as residences.

Ordinarily, residences falling under the following categories mzy be
excluded from the Capital and Revehue Accountsi—

(1) residences for use of the Governors of States including staff quarters
and other buildings appurtenant thercto, and the Heads of Union

Territories;

165
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(2) buildings which are situzted within the precincts of jails, hospitals,
policelines, tehsils, education:] instituticns, provided that they cre
allotted rent-free under the crders of Government to Government
servants who are required to eccupy particular houses in order to
efisure the proper performance of their duties; i

(3) Buildings which ére net intended to be used a5 reguler residences,
e.g., dzk bungelows, rest houses, circuit houses, . inspection houses
and other buildings of a fike nature; lomiis

@ petty buildings the cost of which dees not exccga'Rﬁ. 5,000 or any
other limit which m2y be prescribed by Government,

3. The buildings for which Capitaland Revenue Accounts are maintaine.s
may be grouped into two classes:—

Class 1.— Buildingg which will ordinarily be Occupied by Government

servants lizble to pry the full standard rent subject to the limit

of a prescribed meximum bercentege of their emeluments. :

Class IT.— Buildings from which the Tecovery cf the full standard rent is
not expected, that is, buildings which will ordinarily be occu-
pied by Government servants who are entitled to accommoda-

tion rent free or at reduced rents, under the sanction of com-
petent authority.

Note. 1--Buildings should not ordinarily be trangferred from one class
to the other ynless there is a permanent change in the conditions under which
they will be rented. The trs nsfer should be mede under the orders of the

competent 2uthority and should normally hayve effect from the commencetent '
of a financial year.

NoTE 2.—Buildings for which rent is recovered for a season only such as
those meant for the migratery staff of Government may be shown under clasg
L if they are allotted to Government servants liable to pay the full standard
tent limited to a specificd bercentzge of their emoluments. Sych buildings
may, however, be exhibited under a separate subgroup of that class,

4. A building should be brought on to the Cepitatand Revenue Accountg
in the official year following tha t in which any of the events enumerated below
has taken plece; but if the event tzkes plece en the Ist of April the building
should be brought on to the accounts of the Seme year i

gy
(a) its acquisition or construction was completed, or
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{B) it was leased, or

(¢) being a building elready in existence it was first brought into use as
a residence,

5. A residential building which hzs orce becn ircluded in these i.ccounts
should not be excluded thereficm withcut the serctien ¢f Govertmeni or of
such ether authority a5 Government mey prescribe in this behglf,

1

. 6. If, under the rules of the Government concerned, a n umber of residerices
inaparticular crea or ofa particular cless or clesses is grouped for the purpose
of assessment of rent, the collective results of 211 such buildings sheuld 2lso

be brought out in the accounts,

Installations and other Services

7. Trans:ctions relating to the capital cost and maintenance of satuiery,
water supply and clectric instzllations ang fittirgs of a residerce included in
these nccounts sheuld be included in those for the building itscif. Similar
transactions relating to other services excepting furniture, such as Bardens,
tennis courts, etc., for which additicnzal rent is TecGVered under the rules,
should be shown separately for ezch such service, below those relating (o ths
building itself. The furniture provided for a1l such residences in each circle
of superintendence or other unit for which a separate zccount is prepured
(vide paragraph 11y, is treated as zn item by itself,

Form of Accounts

8. These «ccounts shouid be compiled in Form A-C 32. For theiy pre-
paration, the Exccutive Ctficers cenicezned may be required to furnish the
Accountant Generzal with Decessiry data in a suitable form which, the
Accountant General may prescribe zccording te local requirements. Any
additionz] information which the Accountant General considers ReCessary
for testing the eccuracy of the standard rents Jfixed mey, if required, be
also obtained. These data should be scrutinised in the Account Office as
fup as possible. ’

9. Both in respect of ¢z pital cutley and maintenance charges, the zcuz)
- charges only should be taken, no addition being made on eecount of esteblish- |
ment and tools and plant charges or on account of the cost of “ccounts and
audie.

NotE. 1—If a building is cccupied partly as a resi‘dence and purtly asan
<ffice, the best possible appreximaticn should be mede, in consulic tioni with
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the Superintending Engineer or other officer prescribed by Government for
the purpose of assessing the capital value of the portion used as a residence,

the revenue charges being propostionately distyibuted for the purposes of
the accounts.

Note 2.—In the case of non-residential buildings which are converted into
residences, if the original cost cannot be ascertzined from the records, the
capital value should be based on the estimated value of the buildings subject
to any rules which Government may have prescribed.

10. ¢olumn 15 of the zccounts Form A.C. 32 “interest on capital outlay
to end of years under report or rent payzble by Govérnment” should be filled
ili as indicated below:—

(i) Leased buildings.—Rent payzble by Government to the lessor should
be noted in this column. When charges for maintenzance of and re-
pzirs to the building or municipz] or other taxes relating thereto, are
also borne by G?vernment, those charges should be noted in columns
12 to 14. ‘

EEEEE

(ii) Government buildings.—As interest for the year is generally celculated
#t the rate which is in force as the standard of return from productive
irrigation works at the time of acquisition or construction of the
building, it is necessary to calculate interest scpzre tely on (1) ce pital
outlay to end of previous year and (2) capital dutly during the
year. The interest on (1) will be the figure entered in the last account
or if there wos ény cepitz1 outlay during the previous year, it will be

byt that figure plus interest on half the mount of that c2 pitz1 outlay.

' The intcrest on (2) will be caleulated on half the amount of the

capital outlay of the year at the rate of intcrest fr the year. The

total of () and (2) should be noted in column 15,

o

a8

11. These accounts should bs prepared in such det~ il »s Government may
desire, but in respect of buildings under tte control of the Public Wotks De-
partment usuzlly it will be found sufficient to piepzre a separate 2cceunt for
each circle of superintendence, so that cepies of the ecccvnit mey b cent to
Superintending Engineers t0 enzble them to review the resulis of the areas
in their respective chargss, and to take such < ction as they mey deem neces-
sary to effect econon.ies ir woiking,

Review
rge 12. Tie zecounts, whent compistud, should be reviewed i the light of the
a1 rules made by Government governing the assessment and recovary of re nt

o and the zlotment of residenc. s; 7.nd the results of this colleciive 1eview should
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be embodied ina concise report, with which the accounts should be submitted
to Government by such date as may be fixed in consuitation with the latter.
If, in any particular case, or generally the standard rents need revision, or tbe
maintenance charges are excessive or the rezlisation inadequate, these poiats
should be mentioned in the report, with any suggestions regarding the work-
i#g or suitability of the rujes which the Accountant General may wish to
make. The true annual cost to the tax-payer on accourt of the residerces
included in these zccounts should also be reviewed. For this purpose,
a lump sum (which should be estimated by the Accountant General
with due regard to the rules relating to allocation of these charges)
representing charges for establishment and tools!and plant should be
edded to the total capital cost, including value of 'site, of 8ll buildings
which form the jsubject of a single review. If, the capital cost of any
building does not include the value of site, the estimated velue of this
site should be ascurtained and added to its capital cost for this purpose.
A similar lumpsum addition for departmental charges should also be
made to the total average maintenance charges of all buijdings forming
the subject of a single review, and the interest charges should be calculated
on the (gross) capital cost worked out in the manner indicated above.
The total of the maintenarce and interest charges thus worked out should be
compared with the total realisation of rent. In all comments and cbserva-
tions, leased buildings should as far as pogsible, be distinguished from those
owned by Government, and each of the special services such as furniture
which are exhibited separately in the accounts (see paragraph 7) shovld
be dealt with separately.

Notg 1.—The Accouniant General should satisfy himself that sanctions
exist for (1) every building appearing in the accounts which is stated t0 be
occupied rent-free or at reduced rent; and (2) residerces ccmpleted during
the previous year but cmitted frem the accounts under review, in termns of
clause (2) of the second sub-paragraph of parzgraph 2.

Nore 2.~—In cases where Government have issued orders writing down
the eapital cost of any residence the calculation for the purpose of ihe review
prescribed in this paragraph should be based on the reduced cost; but the
extent of reduction made should be clearly indicated in the Capital znd
Revenue Accounts for the year in which those orders take effect .
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APPENDIX 2
(See Article 2.3 and 9.6)

ADMINISTRATIVE. ACCOUNTS OF IRRIGATION, NAVIGATION,
EMBANKMENT AND DRAINAGE WORKS, ELECTRICITY:

PROJECTS AND MULTIFURPOSE RJVER-PROJECT S
|

Note 1—The rules in this Appendix may be; applied in relation to the
accounts of a Government with such modifications as may be decided by the
Government after consultation with the Comptroller and Auditor General.
Sce also rule 14 of the Form of Accounts of UNION AND STATES (BASIC)

RULES 1933.

NOTE 2.—The rules in this appendix are primarily intended to apply to
the Administrative Accounts of Irrigation, Navigation, Embankment and
Drainage Works. They may, however, be applied nustatis mutandis to the
Administrative Accounts of the Electricity Projects and Multipurpose River
Projects.

Introductory

1. The Accountant General may be required by Government to prepare
annually pioforma accounts (otherwise known as Administrative Accounts)
of irrigation, navigation, embankment and drainage projects for which capital
and revenue accounts are kept.  These accounts should be prepared in Form
A.C. 33 which is” divided into tixe following six parts:-—

Part 1.—General Abstract of Financial Results.

Part IL.—Detailed Account of Capital Expenditure.

Part 1Il.—Revenue Account.

Part 1V.—Interest Account.

Part V..—Account of Indirect Charges.

Part VI.—Statement comp:ring Capital Cost with Sanctioned Estimates.

Accounts of individual projects are kept in Parts II to VI for each, and the
general results of all projects are abstracted in Part L
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Classification

2. The projects for which Administrative Accounts are prepared are
classified thus:—

A.—Irrigation Works.
(1) Productive.
(2) Unproductive. f

B.-—Navigation, Embankment and Drainage” Works.
(1) Productive.

(2) Unproductive.

In Part 1 pmjects should be grouped according to this classification, and on
all separate Accounts of them the detailed classification of each project should
be indicated prominen tly.

Nore.—The classification of works into (1) productive and (2) unproductive
is governed by such general principles as may be laid down in this behalf
by the Government concerned in consultation with the Accountant General.
“See also Article 26 of Volume IIT of the Account Code.

s

Part I.—General Abstract of Financial Results

3. Part 1 is a summary of the financial results of all projects in the provinge
excluding those for which no capital accounts are kept, the figures in respect
of individual projects being taken from the detailed accounts as brought .out
to other parts.

Note.—Projects should be arranged serially in the order of the- datcs oo
which the coastruction estimates were closed. Projects whose constraction !
“estimates have not been closed should come néxt in the arrangement and they

should be detailed in the order of the dates of sanction to the estimates.
This arrangement should not, however, interfere with the classification of
projects between Irrigation ard Navigation, etc., and between productive
and unproductive prescrited in the preceding paragraph.

| AR e
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Part IL.—Detailed Account of Capital Expenditure

4. Part II, the Detailed Account of Capital Expenditure, is a statement of
the total direct charges incurred to end of the year against all the sanctioned
estimates of capital expenditure. The outlay should be detailed by such
branches and sections of the projects as are shown separately in the sanctioned
project estimate, and under each it should be given in full detail of minor

heads (including “Receipts and Recoveries on Capital Account”) and detailed
heads.

Note 1.—Charges under the minor heads “Establishment” and “Tools
and Plant” should be detajled only if the entire expenditure of a circle of
superintendence, or of any other prescribed unit of distribution of charges
relates to a single project; in other cases, the charges to be shown wunder
each of these two heads will be the lump sums which may be debited to a
project according to the rules of distribution of such charges made by Govern-
ment in consultation with the Accountant General, See Article 42 of Volume
III of the Account Code.,

. Note 2.—In the case of projects for which completion reports have been
subunitted, it is not nscessary to show details of expenditure by detailed heads
under the sub-division of minor heads.

e

Note 3.—In the case of projects in respect of which the construction
estimates have been closed and the completion reports approved by Govern-
ment and in respect of which no further capital expenditure is being incurred
under open capital estimates, all details of capital expenditure should be
omitted, references being given to the Administrative Accounts of the years
in which the capital accounts were shown in detail.

NoTe 4.—The particulars of apportionment of the capital expenditure
among the Irrigation Major Heads need not be shown in the capital account.

5. Ezpenditure on surveys which was incurred before construction com-
menced should be brought on to the account by an entry inthe column
headed “To end of the year”, qualified by a suitable explanation in the
eolumn for “Remarks”.

6. For purposes of comparison with estimates, the form of Part II provides
a column for “Cost of construction as now estimated”. This column is
written up thus :—

(i) If the construction estimate
is still open.

| el e T R e

J the estimated cost.
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(i) if the construetion estimate the aggregate of (1) actual expenditure
isclosed. on the closed construction estimsate,
(2) actual expenditure on all closed
estimates of open capital and (3)
estimated cost of ajj open capital
estimated the accounts of which are

still open.

|
In the case of projects the construction estimates of whichhave been
closed the difference between the figures in this column and column 4 of
"Pari VI will indicate the amount of the open capital sanctions still
opzrative i.e. the further authorised liabilities of the project.

7. If the construction estimate bas been closed, the date on which it
was closed should be noted in the column for “Remarks”.

Parg 'IlI.--Reven;e Accowmt

8. Part IIl, the Revenue Account, is a statement making an wp-to-

date comparison of the gross (i.e., direct as well as indirect) figures of the

. receipts and the working expenses of g project yielding revenue. 'The

receipts should be detailed by minor heads, and the working expenses by

both minor heads and sub-divisions of minor heads, The difference bet~

ween the gross receipts and the 8ross charges will represent the et
revenue or the deficit, as the case may be.

Note.—~The Revenue Account should be opened for a project as soon
as any section of it is completed and begins t6 yield revenue.

Part IV.—Interest Accomnt .

9. Part IV, the Interest Account, is a simple debit and credit account
showing on one side the charges for the interest and on the other the
et revenue, or deficit, as worked out in Part 1171,

10. Interest is adjusted in the Administrative Accounts of Irrigation,
ete., projects stated below:—

{a) for capitaloutlay met out of specific loans raised by Government,
at such rate of interest as may be prescribed by Government
havingregard to therate of interest actually paid on such loans
and the incidental charges incurred in raising and managing
them;

24 Fin/84—13
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i8} Tor capital outlay provided otherwise, at such rate of interest s

may be determined by Government in consuitation with the
Accountant General.

NorB [.—By specific loans are meant loang that are rajsed in the
open market for one specific purpose. which is clearly specified in the
Prospectus and in regard to which definite intimation is given at the time

of the raising of the loans that for the purpose of accounts they areto be
regarded as specific loans. 2

Nom 2.—Interest is calculated on the total direct capital outlay to end
of the previous year plus half the outlay of the year itself.

Part V.—Accomt of Indirect Charges

11. Part V, the Account of Indirect Charges, which is prepared in
‘twc: separate sections—capital ard revenuc—is a simple statement of the
indirect charges shown below.

Capitalised abatement of land revenue.~At twenty times the annual
amount of land revenoe remitted.

Note.—~This charge should not be made in cases when the capitali-
sed value has been awarded in lieu of abatement and has been debited as
a direct charge.

Auidit and Accounts Lstablishment.—The actuzl expenditure, where it is
readily ascertainable a.’in the case of separate Audit and Acce

unt Offices constituted for specific projects otkeiwice, i per cent
on works expenditure.

11-A, The proceeds of “Betterment levy” thowgh treated as ‘ircirecy
Receipts’ in the Accounts, shoula be taken in reduction of Indirect
Capital Expenditure in the Administrative Accounts.

Part VI.—- Statement comparing Capital Cost with Sanctioned Estimates

12. Part VI compares both the direct and indirect charges incurred
up-to-date on a project with the amount of sanctioned estimates,

| 13. If the construction estimate is still open, no entries should be
made incolumns 2 to 4, headed * Charges against closed sanctions® and in
solumn 8 “Totalchargesto date against old and current sanctiong™, But,
if it has been closed, all the columns of the form should be written up
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columns 2 to 4 being used in respect of all working estimates (construction
Or open capitail which have ~been closed, and columris 5 to 7, headed
*Current Sanctions”. in respect of all working estimates of open capital,
the accounts of which are til) open. Particulars of the sanctioned estimates,
€.8., the numbers and dates of the orders of Gevernment issued from time
to time, the amounts of estimates, etc., need net be entered in either case.

Review

14. The Administrative Accounts should be submitted to  Government
in print as soon as possible after closing the final acccunts for March.
The Accountant General should review the acccunts and send with  them
& report of the points which his review may suggest. In the report should
be mentioned specially all points reauiring  attention, e.g., (1) cases in
which, in the Accountant General’s opinion, a change of classification
of projects from “productive” to “‘unproductive” or wice versa may be
indicated, (2) cases in which an abnormal increase under “Working
Expenses” is not accompanied by an adequate increase in the “Receipts™,
or (3) cases in which “Receipts” show a marked decline and there is no
known reason for this,

; Note 1.—~For the purpose of the review the figures shown against the
minor head *Recoveries of Expenditure” should be deducted both fiem
“Gross Receipts” and from “Gross Working Expenses®,

NoTE 2.—Any practical suggestions calcutated to reduce the working
expenses, to develop the gross receipts, or 10 effect econcmies otherwise,
which may occur to the Accountant General, sheuld ordinarily te
made geparately, the report being confined to mentioning the sallent festure s
of the accounts in & manner intelligible to an outsider™.

15. Two copies of the accounts (with Report) should also be submitted
simultaneously to the Comptroller and Avditar Genersl. If prinfed et pies
cannot bs despatched so as toreach the Comptrolier and Auditor Gene-
ral by the dates prescribed in Annexure to Chapter 9, the first copy should
besent on the due date in manuscript. A separate report should also
bo submitted atthe same time reviewing the working of the various Irriga~
tion projects with reference to the desirability of changing the existing
classification of particular work or works frcm “Preductive” to *“Unpro-
ductive™ or vice versa, on the basis of the acteal yield and the antici-
pated return from such works. This review may, however, if Government
has no objection, be included in the report t0  Government which the
Accountant General submits under paragragh 14 gbove,
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LIST OF FORMS

No. of

Form

Name of Form

£

1

2

i0
1
12
13
14

15
16
i7
18
19
20

Schedule of amounts credited to Funds.
Statement of Disbursers’ Accounts. :
Register of Adjustments with the Reservé Bank.
Advice of Inter-Government Adjustment.\

Memorandum of clearance by Central Accounts Section of the
. Reserve Bank.

Outward Settlen-aemt Accounts.
Schedules ‘C’ and ‘D’ of Settlement Accounts.

Subsidiary schedule of Settlement Accounts for provident fund
transactions.

Covering list of subsidiary schedules of Settlement Accounts for
provident Fund transactions.

Objection book for Settlement Accounts
Adjustment register of inward Settlement Accounts.
Suspense slip.

Outward Suspense slips register

Classified Abstract of receipts and paymenis of Settlement
Accounts,

Objections statement for Setilement Accounts.
Outward claims register.

Requisition for a bank drafi.

Special letter of outward ¢laims

Credit slip.

Inward claims register

Detail Book

Consolidated Abstract.
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No. of Name of Form

A.C. 23 Transfer Entry.

s 10 24 Transfer Entry Number Sook.

1+ 3 25 Combined Transfer Ledger and Almtract

w a 26 Journal. ;

w9 27 Ledger for Debt. and Remittance beads closed to Balance.

w 1w 28 Ledger for Debt. Loans, Deposits, Suspense, snd Remittance
heads closed to Balance.

v 29 Ledger for heads closed to Goverument.

++ »n 30 Trial Balance sheet,

v» »» 31 Monthly Accounts of State Governmenis.
o4 189 Capitil and Revenue Accounts of Residences.

w » 33 Administrative Accounts of Irrigation, Navigation, Embankment
and Drainage Works/Electricity Projects/Multi-purpose Rives
Projects.
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FORMA.C. |
(See Note 2 under article 1.6)
Schedule of Amounts credited to Fund
h {Obverse)
Schedule of amounts credited to FPund ig the acconnt of the
I Department during ﬂ;onth of GRS,
k No. TAmount | No. Amount | No. Amount | No. .| Amount
E' of recove- of recove- | of reco- of reco-
Vou- | red Vou- red Vou- vered Vou- |: vered
cher | cher - cher ; cher
| : ‘,
. )
(Reverse)
"No. | Amount | No. of, Amount No. ! Amount |No, Amount
of | reco- of recove- | of reco- ! of " Teco-;
VYou- | vered Vou- | red . You- vered | Vou- |, vered
L cher cher cher cher
TOTAL 1%
ACCo-
unt
: redi-
¢ 2 ted
; through
Cash
Amount
| GRAND
|~ TOoTAL
I -
|
Grand Total verified with Classified Abstract.
Auditor.
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FORM A.C. 4

(See Articles 5.3,5.6 & 5.9)
Advice of Inter-Government Adjustment
Office of the Accountant General
Serial No. Accountant General Dated 19
To
The Manager,
Central Accounts Section of the

Reserve Bank of India,

Nagpur.
Sir,
Please debit/credit Rs; (Rupees........) against the balance
of the Government of by per contracredit/debit against the balances

of the Governments noted below:—

Intimation of adjustment should be sent to the Account Officer noted in
column 2 quoting the number of this Advice

Accountant General

Net amount For use in the Central
Accounts Section of the
Reserve Bank
Name of
Name of AccountOfficer | Cr. Dr | Dateof | No. and date
Government to | to whom adjust- of Clearance
be debited or Adjustment ment Memo in which
credited should be adjustment has
intimated been intimated
to the Account
Officers
i 2 3 4 5 8
TorAL
T Net credit /debit
uE Copy to the Secretary to the Government of ,JFinance
Department, for information.
Copy to the Accountant General........... .. .with Vouchers, etc.
Accountant General

_‘___—
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FORMA.C. 5
(See Articles 5.7, 5.9 & 5.12)

Memorandum of Clearance by the Centrat Accounts Section of the Reserve

Bank
Clearance, ..... ee... April 19,
Dated,....... 5D b4t O L T

Serial No. C.A.O.—Reserve Bank/Punjab—i

To I

The Accountant General, Punjab
Sir,
A sum of Rs. (Rupees.......... )} has been credited/debited

irl.,. the accounts of this office against the balance of the Government of
Punjab under advice from different Account Cfficers as per particulars
given below :

No. and | Amount For use in the Accountant General’s
date of [ adjusted Office
Adyvice
received
from
Acco- o ————
untants
By whom Gene- | Dr. | Cr. Month’s Posted
advised ral account in
in which | Trans- | Regis-
adjusted | fer ter of -
Entry | adjust- |Initials
No. ment
1 2 31 4 5 6 7 8
Accountant | J
GeneralPunja bj
Accounta nt |
General,

Maharash tra
Account ant

General !
{ TeraL sl Vot e I L Rl
Net adjustment against Punjab
............... - Credit/Debit
Manager
Copy 1o the Governmeni of Punjab, Finance Department, for in-
formation.
Manager

I iR T
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FORM A.C. 6
(See Article 5.12)

Outward Settlemeni Accounts

State of
Outward Settlement Account between and
for the month of i 19,

Reference to Advice (s) sent to the

Central Accounts Section of the Debit
Reserve Bank Net————
Debit Credit Credit

ToTAL
No.
Forwared to the with Schedule
and Vouchers
Office of the (Signature)

The i9 {Designation)
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FORM A.C. 7
(See Article 5.12)

Schedules C and D of Settelement Accounts

Schedule, C.—Debits. D.—Credits in Settlement Account
! for the month of to be adjusted by
* No. of Voucher Particulars Amount '{ Remarks
or List
1 2 3 4
Rs. B.
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FORM AC. 9
L (See Article 5.12)

Covering list of subsidiary Schedules of Settlement Accounts for
Provident Fund transactions

Dcbits in Settlement Account between and for the
Credits
month of to be adjusted by
}
Si. No. Namec of the Amount Remarks
Section
1 2 3 4
Total

(for all Sections)
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FORM A.C. 11
(See Articles 5.13 and 5.19)
Adjusiment Register of Inward Settlement Accounts

Inward Adjustment Register pertaining to Settlement Account from

the Accountant Genera} for the month of 19.
Credits/Debi'ts 1
Adjusted!
Items heid under
Objection
No. of {Amount RS- e
SL Vouc- | of
No. | heror | each
of sche- item Head Items
item | dule of |Amount | placed . Ttems Remarks
Acco- under “in-| accepted
unt 3 classified | but
suspense” | awaiting
pending | clearance
settle-
ment
24 Fin/84—16
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FORM A.C. 12
(See Article 5.13)
SUSPENSE SLIP

N, srhs e
To
The Section Officer
&b 50 0 OB oD DA O Section,
. debited
The -following items have been under ..oieaa. TG 0AD00
. credited
Departmental Adjusting Account in the Classified Abstractofthe............
L T s Department, as per Transfer Entry No........ for......19
. debits
The vouchers or other papers relating to the are  sent
credits
herewith for audit and adjustment,
Particulars - Amount Remarks
1 2 3

ToraL

Section Officer,
Section.

\ 'I‘
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FORM AC, 13

(See article 5.13)

receipts and payments.

I
| Outward Suspense Slips Register

NOTE :—Seprate lists of slips are sent for separate departments and for

as indicated in column 4 above.

Register of suspense slips issued by............. SRR A5 Bt
Section intimating adjustment under .......... e T YA, W ra s
Departmental Adjusting Account during the month of .. .. ......oreennssss
No. and date of { Amount [ Dat~ of delivery to | Month’s accounts in
Suspense slips the section concer- | which adjusted (io

ned for adjustment. | be filled in by the:

re-adjusting section)
1 2 3 4
Section Officer
Section

Certified that all these suspense slips have been duly adjusted in the accounts

Section Officer
Section

‘_—
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FORM A.C. 17

(See articles 5.17, 5.19 and Annexure to 5,20)

Requisition for a bank drafe

OFFICE OF *THE ACCOUNTANT GENERAL

| Sir

The undersigned requests that a bank draft for Rs

...................

...................... in favour of SenT AN A R ek
may be ferwarded to this office: 2nd its amount may be debited to Govern-
| ment account under
|
Major head 3
Minor head
sub/Detziled head
|
|
|
| (Signature)
| i (Designation)
o

The Manager

State Bank of India.
24Fin/84-—-17
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FORM A.C. 18

(See articles 5.17, 5.19 and Annexure to 5.20)
Special letter of outward claims

..........................

................................

Two Schedules of receipts and disbursements whiclﬁ_ arose in the accounts
of this office during the period ending. . ..19.. and dre adjustable in your
books are sent herewi

2longwith a cheque/with . the Tequest that
Bank Draft No........ ... .. dated N mnRa . for Rs....oooooiiiia..
cheque/Bank draft for Rs........... TS, 530
L e R s e S [
as per details below drawn in favour of thelivval SRSl b | 0 mzy be sent
to the undersigned by name within seven days of the receipt of this claim.
Please return the lower hzlf of this letter duly signed immedistely in
token of acknowledgement.
Receipts
Net ———— ... Rs. P,
payments
Net Receipts ................. ... ...
Payments Lol rar k. e
Signature
1) Designation
Details of enclosures . No.
Schedule

Office of the.............. o
Receipt is hereby acknowledged of the account received with his letter
Norsrsghi i 1§ dated. . .o l:frn b, alongwith the cheque/Bank draft
NS s deicd EeRs et for Rs........... (Rupees......: .))
and steps are being taken to send a cheque/Bank draft in settlement of the
account,
Signature.......... ... 5
Designation.,,.,. ..~
To
Y A vt
Tesug N oo wirmmen seeina s
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FORM A.C 19

(See article 5.17, 5.19 and Annexure to 5.20)

Credit Slip
InfoRit e el T DD ted: v e e G T
From whom received. ... ..................... . -
‘On what account \‘

..........................................

....................................

1

OFFICE GF THE ACCOUNTANT GENERAL
Credit slip No

.............. Dated ther 2 87102
To :

The M2nager,

State Bank of India

The undersigried forwards a cheque fdraft No...,...... eO gk oy 4
dated

.................... for Rupees for

Head of account to which the
amount should be credited

Amount
Signature....................
Designation.. ................
dtate Bank of India
Govt. Account Deptt.
Dated fthe = 0otk k. AR
Received with credit slip No..................... for credit in due

course to the Government account a dra ft/cheque for Rupees

.........................

Signature of the Officer

BRI
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FORM A.C 21
| (See Article 6.3)
| Detail Book
|
Period | Name of Head of Total Head of Total tAn
of the Dis- Account Acpount so
. Ac- trict or of \——j—— [ on
count | the De- |
partmen- A i
tal or ; ‘
other !
Abstract
ToTAL
Add
Transfers
Deduct
GrAND TOTAL




w Q. &, 22

FORM A,C 22
(3T =87 1. 16,41T 6. 7)
(See Article 1,16 and 6, 7)
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Consolidated Abstract of

FORM

(See Articles

Depart-
i 1st April st April
No.*| Heads of April | May to June to
Account date date

!

1
i

\

*If numbers are assigned to detailed heads for facility of reference, those
may be filled in this column otherwise it is not necessary to provide for this
column in the working form.
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ist April 1st April 1st April
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date date ber date ber date

1st April
to
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1st April 1st April 1st April 1st April
Novem- to Decem- to Jan- to Febru- to
ber date ber date vary date ary date
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A.C. 22 concld.
(1.16 and 6.7)

ment in , fortheyear19
‘ ) ] ] E
March ist April] March 1st April March | o1st April
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date date mentary date

Entries
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(Sectional No. ) date

FORM A.C. 23
(See Article 7.2)
Transfer entry

Transfer Entry in the accounts of 19.

(General No. )

Dr.

To

MAJOR HEAD &MINOR H. EADl
DETAILED HEAD.

Heads in two lines as above.

Debit Post.
Page of Combined
Transfer Ledgerand
Abstract,

Date of Posting.

Full description of the item should) Credit Post.
here be given with a reference
to the direct account from whichy Transfer Ledger and
the entry now corrected was | Abstract. .
taken (if it be not one of the ordi. Date of Posting.

Page of Combined

nary-monthly entries), and also
to the Correspondence leading up

Initials of Poster.

fo the correction. The explana- | Initials of Poster.

tion may, if necessary, be con-
b tinued on the reverse. ‘

Gazetted Officer.

Secti-n Officer of the Section
receiving the entry.

This entry has been noted in the
Detailed Book or Classified
Abstract of the month of, .

Section Officer

Section Officer of Section desiring
the entry,

Sent to Section Officer, Section. , . . .
for note and return.

Noted and Returned,
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FORM A.C. 25
(See Articles 1.19 and 7.8)
Combined Transfer Ledger and Abstract

Detai_l Book Posting

Orignal Transfer Entry
Departmental
Posting

Abstract

/ District | Head
Debit Credit Number | or Depa- o

rtment Accg:unt

Debit

Credit

Note.—The Royal paper generally used for Departmental Absiracts
should be used for this form. Sufficient space should be allpwed in the form

for each head under which transfer are expected.
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FORM A.C. 28
(See Articles 5.6 & 8.8)
Ledger for Debt, Deposit and Remittance heads closed to balance

[To be used in the end of the ledger for posting detailed headwise
figures after the March (Supplementary) is closed]

/
Major, Minor { Opening |Total progressive |Total progressive | Closing

and Detailed | balance |debits during the | credits during the| Balance
head year (upto and year (upto, and to the end
inclusive of inclusive of of the year
March Supple- |. March Supple-
mentary) mentary)’
1 2 3 4 5
{

Forar MINOR HEADS,
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FORM A.C. 29
(See Article 8.3)
Ledger for heads which are closed to Government
Journal { Name Name |Name Name
page of of of - | of
account account | account |account
Month — e e
Dr.|Cr. | Dr. [Cr. | Dr. | Cr.;|Dr. (Cr. |Dr. Cr.
Aﬁrill9 To or by e e S L e vl e e
Sundry
Accountants
May 19 Ditto
Jan. 19 Titto == |Fao 1earll co |l oo
Feb. 19 Ditio
Mar. 19 Ditto 5 M o s |[mam i Eal 988 || bl oo ok
TorAL 3o [[*aa B [Foo || ab =2 || oz [IToc! || oo~ koo
Journal | Name Name Name [ Name
page of of of of
account | account | account| account
Month ot e e
Dr.| Cr.|Dr. | Cr. | Dr.| Cr.} Dr.| Cr.|Dr. | Cr.
April 19 To or by oot |l eBtll ote e T B E =%
Sundry
Accountants,
May 19  Ditto
Jan. 19 Ditto oes || mool |G bt ileos: [ oo |Fana Hides|| (Bl sell &=
Feb. 19 Ditio oo A |0 S et i | oo U AL S ot | o | 8 || B
Mar. 19  Diito wolll BB S8 o s St G b 55
ToraL oo [l bo |l &6 oo || el oo
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FORM A.C. 30
(See Article 8.13)
GOVERNMENT OF

Trial Balance Sheet for the year ending

Account Ledger page Names of ledger Balance
Amounts or folio heads | Amount
Debits | Credits ; Debits | Credits

\

1. The columns to the left should be filled up with the totals of the postings
on either side of every account, and should equal, and be compared with the
forward totals of ths joarnal; eniries i1 columns to the right will appzar only
opposite those heads which are carried on with a balance into the books of
the following year.

2. The ledger heads should be arranged by groups and the totals made
for each group.
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FORM A.C. 31
(See Article 9.1)
Monthly Accounts of State Governments
‘Monthly Accounts of the Government of (State) for 19 .
General Statement of Accounts
Current | Progressive | Budget Progressive
Month ‘ last year
Revised

Total—Revenue heads .

Total—Expenditure within
the Revenue Account

Total—Capital expenditure
outside the Revenue

Account
Net—Debt, Deposit, etc.
heads.
‘Total transactions. ........
Opening Balance...... B

Closing Balance

\

| ——
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FORM A.C. 31—Contd.

Budget Progressive
Heads of Account Current | Progressive —-— | last year
Month 3 Revised
| (Revenue heads as in the
! List of Major and Minor
|| Heads of Account.)
S Budget g
Heads of Account Current | Progressive ——— | Progressive
Month Revised last year

(Expenditure heads as in
H the List of Major and
U Minor Heads of
[ | Account.)
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FORM A.C. 31—contd.

! Net Receipts
Receipt Outgoings Plus or Minus
Heads of i ‘
Account Cur- Pro- Cur- Pro-_ Cur- | Pro- Budget
rent |gressive |rent | gressive |rent grasive | Net—
Revigag
(Debt, Depo- |
sit, etc. heads ]
as in the List
of Major and \
Minor Heads ‘
of Account).
. o \
Certified that the accounts of the Government of .., .. . . for the

month of were  completed and  signed by me on the
and have been filed in my office.
2. The General Statement of account is given below:—
Opening Balance . 5 o

Cash in treasuries X . . ;.
Cash in transit . . = o 5 .
Deposits with the Reserve Bank . . . 3
Receipts of the month 5 - g . , -
Total
Disbursements of the month 5 . a . 5 .
Closing Balance g . 5 5 . . o
Details of Closing Balance :—
Cash in treasuries . ! 5 - 5 5 5 d
Cash in transit 3 5 5 o . .
Depofs with the Reserve Bank . 5 5 .
Total .

Certified that the closing balance under “Deposits with the Reserve Bank”
has been checked and reconciled with the balance of the Government of
on the books of the Bank as shown in the statement of balances rendered by
the Manager, Reserve Bank of India, Central Accounts Section, Nagpur.

3. The closing balance in the State Treasuries as per cash balance report

was Rs. and differs from that noted above by Rs
as follows:—

......

............

Additions Deductions

As per this Account . .
As per Cash Balance Report

Total . ] '
Net {

Accountant General
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FORM A.C. 33—Contd.

‘ ..........
Direct Charges Cost of con-!'
struction
Heads of Account | as now ' Remarks
(Minor and Detailed | estimated | < (if any)
heads) !
During To end of |
the year the year
!
1 2 I 3 | 4 ‘ 5
Rs. E Rs. Rs. \‘
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Par1 IIT.—Revenue Account for and to end of the year 19

303

Date of closing of construction estimate

Gross Receipts

Gross Working Expenses

Total Total
Minor Heads iz Remarks
Heads of Ac-:
Du- | Toend | count (Minor i| Dur- | To end
ring | of the | and Detailed |ing the| of the
the year heads) year | year
year -
1 2 3 4 5 6 7

Direct Receipts

Total Direct
Receipts

Indirect Receipis|
Portion of Land
Revenue due
to Works

Total Indirect
Receipts

Total Gross
Receipts

Net Deficit
(if any)

GranD Total

Direct charges

Total Direct
Charges -

Indirect Char-

ges as per
Part V.

Gross Char-
ges

Balance Net -
Revenue

GRrRAND. Total

*“Column 7—Amount of Revenue foregone should also be noted in the
Remarks Column”.
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FORM A.C. 33—Conud,
PArT IV.—Interest Account for and to end of year 19....-19.....

Interest Amount Net Revenue Amount
Total Interest to end of Net Revenue realised to
previous year. end of previous year.
Interest Charges for the Net Revenue realised du-
year. ring the year as per
Part I1II.
Total Net Revenue rea- |
Total Interest to end of lised to end of the year
year ; —_— as per Part III
*Balance |—————| *Balance _
TOTAL | ————] ~ TOTAL

*Balance will be entered on the interest or the Net Revenue side as may
be necessary.
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FORM A.C. 33—Contd.
PART V.—Account of Indirect charges for and to end of the year 19.....19..

. v
Particulars Amount

P, L r OO
During To end of
the year | the year

Capital Account—
Capitalised abatement of Land Revenue
Leaye and Pensionary Charges .
Audit and Account Establishment b —

Total

Less—Betterment Levy ’

Total Capital Account ’

Revenue Account—
Capitalised abatement of Land Revenue ., ,
Leave and Pensionary Charges
Audit and Account Establishment

Total Revenue Account | |
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FARM A.C.—33—Concld.

Par1 VI.—Statement comparing Capital cost to end of19..... ... e, .-
with sanctioned Estimateg,

Charges against closed | Current sanctions Total
sanctions charges
to date
against
Expen- | Expen- old and
Parti-| diture | diture Charges |[Amount current | Re-
culars| against | against |Total | to date of san- | Un-|sanctions|marks
cons- open ction-| | spent
truc- capital ed es- Bala-
tion sanctions timate' | nce
’ esti-
mate r
1 2 3 ] 4| 5 |6 7 8 9
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